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SSL/HRS/TA/627       Date: 24-Sep-2020   
   
 
Ms. Aparna M 
Vilayodi,Palakkad, 
Kerala 678103  
 
 

 
APPOINTMENT LETTER ON FIXED TERM CONTRACT BASIS 

 
 
Dear Aparna , 
 
With reference to the interview you had with us, we are pleased to appoint you in our organization on 
a fixed term contract as Relationship Officer at Officer Grade in Retail Sales Department on following 
terms and conditions: 
 
Tenure:  
 
The tenure of this Contract is for the period of 12 months starting from 29-Sep-2020 to 28-Sep-2021. 
Any further extension of your contract shall be at the complete discretion of the Company.  
 

 
Location: 

You will be initially posted at our office in Palakkad till further instructions.  

 
Remuneration: 
 
Your total cost to company will be Rs. 180000/-p.a. (Rupees One Lakh Eighty  Thousand  Only). 
 
 
A detailed break up of your compensation has been attached herewith in the affixed Annexure. 

 
 

Important note:- 

a) Your remuneration is a confidential matter between you and the Company, and the Company 
shall view any breach of confidentiality with utmost seriousness, warranting initiation of 
disciplinary action against you including termination of service. 

b) The Company shall deduct taxes and other statutory dues as may be applicable from time 
to time from the remuneration payable to you.  

c) The Company shall also be entitled to deduct any sum as may be recoverable from you from 
time to time as per Company’s policies from time to time.  
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Duties & Responsibilities: 

Your duties and responsibilities will be communicated to you by your reporting manager.  

The Company shall have the authority to determine and may change from time to time the portfolio of 
your duties and responsibilities in the Company, which you shall diligently perform. 

You shall perform, observe and conform to such duties, directions and instructions given to you by your 
superiors in connection with the business of the Company / Group Company diligently and faithfully. 

 

Background Checks: 

The Company shall conduct a background verification of all records / references provided by you. Your 
contract in this company shall be subject to your background check, records being clear and free from 
any ambiguity. Company reserves the right to call upon you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. 

 

Insurance Coverage: 

You will be covered under Employee State Insurance Coverage (only if your gross salary is equal or below 
Rs.21,000/- monthly) or Group Mediclaim Policy as per the terms & conditions prescribe in the respective 
Policy. 

 

Leave: 

You will be entitled only for Earned Leave @ 1.5 days per month during the tenure of this contract. 
Please note that leave is not a matter of right. Leave may be availed subject to sanction by the competent 
authority and availability of balance in your leave account. Leave cannot be accumulated and will lapse 
at the end of expiry of the contract.  

 

Transfer: 

An employee can be transferred to any Department, Office or Establishment forming part of our 
organization or to any of our Group companies / Subsidiaries in India or abroad, depending upon the 
requirements of business or as may be deemed fit by the management. 

 

Separation:  
 
The Company may at its discretion terminate the contractual appointment by giving one month’s notice 
or one month’s Gross salary in lieu thereof. Similarly, if you decide to resign from the Company’ Services, 
you are required to give one month’s notice or one month’s fixed Gross salary in lieu thereof. 

 
Upon end of contract period, you are not entitled to seek an extension of contract period or seek 
permanent employment with us. 
 
Notwithstanding this, in the event of the project/work/deputation for which you are being employed 
terminates before the aforementioned end of Contract period, this Contract shall be co-terminus with 
the project/work. Any further extension of your contract shall be at complete discretion of the Company.  
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Termination: 

a. The Company reserves the right to terminate your Contract without notice or payment in lieu of 
notice on grounds of non-performance or in case you are guilty of misconduct or negligence in 
your duties, or in case you have undertaken outside employment for remuneration without prior 
written permission of the Company.  

 

b. Reasons for Termination of Contract shall include, but not limited to: 
i. Insubordination or disobedience, whether alone or in combination with others, 

to any lawful and reasonable order of a superior;  
ii. Theft, fraud, or dishonesty in connection with the Company or SBI business or 

property;  
iii. Taking or giving bribes or any illegal gratification;  
iv. Remaining on unauthorized absence without intimation continuously for a period 

exceeding 7 days;  
v. Repeated late attendance;  
vi. Repeated breach of any law applicable to the establishment;  
vii. Riotous or disorderly behavior during working hours at the establishments of the 

Company/SBI or any act subversive of discipline;  
viii. Repeated negligence or neglect of work;  
ix. Unauthorized disclosure of information regarding the affairs of the company, SBI 

or any of its customers or any other person connected with the business of the 
company or SBI which is confidential or the disclosure of which is likely to be 
prejudicial to the interests of the company or SBI.  

x. Damage or attempt to cause damage to the property of the company or SBI or 
any of its customers  

xi. Violation of Insider Trading Code defined by the Company  
xii. Misbehavior towards customers and employees of the company or SBI on official 

business related activities.  
xiii. Making a false statement in any document pertaining to or in connection with 

employment in Company;  
xiv. Conviction by criminal Court of Law for an offence involving moral turpitude;  
xv. Sexual harassment or intimidation of employees. 

 

c. If, at any time in our opinion, which is final in this matter, you are insolvent or found guilty of 
dishonesty, disobedience, disorderly behavior, negligence, indiscipline, absence from duty 
without permission or of any other conduct considered by us detrimental to our interests, or of 
violation of one or more terms of this letter, your services may be terminated without notice. 

Company Property: 

a. You shall be responsible for protecting the property of the Company entrusted to you in the due 
discharge of your duties and shall indemnify the Company when there is a loss of any kind to the 
said property. 

 
b. Before cessation of your Contract, you shall immediately surrender to the company all files, 

books, magazines, reports, documents, manuals, audio and videotapes, floppies & discs and any 
other knowledge database entrusted to you in the course of your Contract. 
 

c. You shall be responsible for the safekeeping and return, in good condition and order, of all the 
Company property(s), documents, brochures, books, presentations, reports etc. which may be in 
your use, custody or charge. 
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Confidentiality: 

a. You shall not, either during or after your Contract with us, divulge or utilize any confidential 
information belonging to the Company that may have come to your knowledge and you shall, 
both during and after your Contract, take all reasonable precautions to keep all such information 
confidential.  

 

b. You shall not reproduce, store in a retrieval system or transmit in any form or by any means- 
electronic, mechanical, photocopying, recording, scanning or otherwise – any copyrighted 
material which is the property of the company for your own benefit or for the benefit of any 
third party either during the course of your Contract or on your separation. 

 

Exclusion of Other Occupations: 

You shall not, without our prior written permission carry on any business, or enter into any business 
transaction for any part of your time, in any capacity or are employed by, any other firm, company or 
person. You will devote your whole time and attention to your duties to promote the interests of the 
Company. 

 

Prohibition on Unauthorized Dealing: 
You shall not enter into any commitments or dealings on behalf of the company for which you have no 
express authority nor alter or be a party to any alteration of any principle or policy of the Company or 
exceed the authority or discretion vested in you without the previous sanction of the Company or those 
in authority over you. 
 

Disputes: 

Any dispute(s) between you and the Company of whatsoever nature will be subject to the appropriate 
courts in Mumbai Jurisdiction only. 

Change in the Personal Details: 

You shall intimate the Company about any change of your residential address (permanent and / or 
current), qualification and other personal details within five days from the date of Change of such details. 
Your residential address records with the company will be treated as official address and will be used for 
all official communications with you. In case of non-intimation of change in your residential address to 
the company, any correspondence to your last known address shall be treated as deemed service. 

 
Any other terms and conditions contained herein shall be read along with the instructions, guidelines, 
policies, etc. and amendments thereof as presently applicable to you and as may be amended from time 
to time and as may be made applicable to you by the Company subsequently during the course of your 
Contract. 
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Please signify your acceptance of these terms and conditions of your contract by signing the duplicate 
copy of this letter and returning the same to us for our company’s records. 

 
Yours faithfully, 

 
Authorized Signatory 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Accepted 

  

                                  Aparna M 
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List of Mandatory Documents to be submitted at the time of joining 

 
1 

 
Aadhar Card  

 
2 

 
PAN Card  

 
 
 
 
3 

 
Address Proof & ID Proof (Any one from the list) 

 Passport 

 Driving License 

 Voter ID Card 

 Ration Card 

 Aadhar Card 

 Rent Agreement (Will also be required if communicating address is on rental basis) 

 
 
 
4 

 
Qualification Certificate and Mark sheets : 

 SSC 

 HSC 

 Graduation 

 Post-Graduation (If Applicable) 

 
 
 
 
 
5 

  

Employment Details : 

  

a) Previous employment: 

 Resignation Acceptance & Relieving Letter 

 Pay Slip of last three Months 

  

b) Past to Previous employment: 
 

 Relieving/Experience Letter 

 Appointment letter or Salary Slip 

 
 All the above mentioned documents to be submitted on the joining date by the Candidate.  

 Relieving letter of the previous employer to be submitted within 45 days from joining the 

Organisation.  

 Salary will be put on hold, if the documents are not submitted within the stipulated time. 

 All the documents to be mandatorily self-attested by the employee before submission. 
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Salary Offer 

Name Aparna M 

Department Retail Sales 

Grade Officer 

Designation Relationship Officer 

Location Palakkad 

Remuneration Details 

 MONTHLY ( Rs.) ANNUAL ( Rs.) 

A. SALARY   

a) Basic 5250 63000 

b) HRA 2625 31500 

c) Executive Allowance 4799 57588 

Total 12674 152088 

B. OTHER ALLOWANCES   

a) Telephone Allowance 1000 1000 

Total 1000 1000 

GROSS SALARY * 13674 164088 

C. STATUTORY BENEFITS   

a)Provident Fund (Employer's Contribution) 1326 15912 

Total 1326 15912 

TOTAL CTC (A+B+C) 15000 180000 

Your Net Take Home would be subject to the following deduction from the Gross Salary * 

i) EPF Deduction                                                                                  ii) ESIC Deduction 

iii) Group Mediclaim Insurance Premium  (for dependants) 

iv) Income Tax As applicable 

v) Professional tax as offered in State 

 
 



 

 

 

CORPORATE OFFICE: THRISSUR 

 

 

HR: LTR No.222/2022-2023                                                  Date: 20.10.2022 

 

 

OFFER OF APPOINTMENT  

 

Mr/Ms.Aparna P, 

Neelikkad Puthankalam  

Tattamangalam P.O,  

Palakkad - 678102 

         

Dhanlaxmi Bank, backed with more than ninety four years of experience, is poised to scale 

new heights. We invite you to be a part of this growth story and to embark on a journey to 

take the Bank to the next level. 

 

The details are as under: 

 

1. Grade/Scale Junior Officer 

2. Date Of Joining On or before 31.10.2022 

3. Branch/Office 

Dhanlaxmi Bank Ltd, 

Regional Office,  

Dhanalakshmi Buildings, Poonkunnam,  

Thrissur -680002 

4. 

Annual Compensation 

[CTC Per Annum] 

 

₹3,00,000/- (Rupees Three Lakh Only) + Medical 

Insurance Scheme for Rs.4,00,000/- to cover  Self / 

Dependents (complying with the eligibility 

guidelines of the Insurance Company)   

5. 
Last date for acceptance of 

Terms and Conditions 
On or before 25.10.2022 

 

1. MEDICAL FITNESS : 

 

Your appointment is subject to your declaration of medical fitness to perform the job 

assigned to you by the Bank. The Bank, as and when necessary, may require you to be 

medically examined by Bank appointed medical practitioner at any time, during the period of 

your service. The Bank reserves the right to initiate necessary actions, including termination 

of employment, in any of the following situations: 

 

i) A false declaration of medical fitness by you. 

ii)      Being found medically unfit to continue with the job, by the Bank appointed medical 

practitioner. In such an event, you will be given 30 days9 time to regain your fitness. 
iii) Infectious diseases – in case you acquire any infectious diseases which are likely to be 

a risk to other employees. 



 

 

 

2. DUTIES AND RESPONSIBILITIES : 

 

i) You will be on probation for a period of 24 months from your date of joining. Your 

probation may be extended by the bank, at its discretion, based on your 

performance/conduct. Your performance during the probation period will be assessed 

for offering you a confirmed employment with the Bank. 

 

ii) Your duties are entirely managerial in nature and the Bank will expect you to work 

with a high standard of initiative, efficiency and to encourage and motivate people 

under you to achieve optimum output. You will perform, observe and confirm to such 

duties, directions and instructions assigned or communicated to you by the Bank and 

those in authority over you. 

 

iii) You shall devote your entire time to the work of the Bank and shall not undertake any 

direct / indirect business or work, honorary or remuneratory except with the written 

permission of the Bank in each case. Contravention of this will lead to the termination 

of your service without any notice or any compensation in lieu of such notice. 

 

iv) You shall not seek membership of any local or public bodies without first obtaining 

written permission from the Bank. 

 

v) You shall neither divulge nor give out information to any unauthorized person during 

the period of your service or even afterwards by word of mouth or otherwise, 

particulars or details of our operational processes, technical know-how, security 

arrangements, administrative and / or organizational matters of a confidential / secret 

nature, which may be your privilege to know by virtue of your being our employee. 

 

vi) You shall keep confidential all the information and material provided to you by the 

Bank or by its clients concerning their affairs, in order to enable the Bank to perform 

the service. This also includes such information as is already known to the public 

which also you shall not release, use or disclose except with the prior written 

permission of the Bank. Your obligation to keep such information confidential shall 

remain even on termination or cancellation of this employment. 

 

vii) You shall not enter into any commitments or dealings on behalf of the Bank for which 

you have no clear authority nor alter or be a party to any alteration of any principle or 

policy of the Bank or exceed the authority or discretion vested in you without the 

previous sanction of the Bank or those in authority over you. 

 

viii) You shall be responsible for the safe keeping and return in good condition and order 

of all the properties of the Bank, which may be in your use, custody, care or charge.  

For the loss of any property of the Bank in your possession, the Bank will have a right 

to assess on its own basis and recover the damages of all such materials from you and 

to take such other action as it deems proper in the event of your failure to account for 

such material or property to its satisfaction.  

 

 

 

 



 

 

3. TERMINATION OF SERVICE : 

 

i) You will automatically retire from the service of the Bank on attaining the 

superannuation age of 60 years, in the event of your confirmation in service after 

successful completion of probation period. 

 

ii) If you absent yourself without intimation / sanctioned leave or remain absent beyond 

the period originally granted or subsequently extended, you shall be considered as 

having voluntarily abandoned your employment. 

 

iii) Your services are liable to be terminated without any notice or salary in lieu thereof in 

case of misconduct, including loss of confidence arising out of reasonable suspicion 

of misconduct, disloyalty, commission of an act involving moral turpitude and act of 

indiscipline or inefficiency.  

 

iv) During your service period, this contract can be terminated by either party by giving 

to the other 3 months notice in writing or compensation (on CTC basis) in lieu 

thereof. Provided that, such notice or compensation in lieu of shall not be payable by 

the Bank to you in the event of any contravention or violation by you, or in view of 

vigilance/ staff accountability or of any of the provisions set forth in this appointment 

letter. Final decision on relieving an employee in case of insufficient notice period or 

compensation in lieu thereof, vests with the Bank. 

 

4. GENERAL CONDITIONS : 

 

i) You may be selected and sponsored by the Bank for familiarization / training 

assignments with our technical collaborators or any other institutions / organizations 

in India and / or abroad. You will diligently and beneficially take part in the training 

and such assignments. The cost of such training including the travel fare and related 

expenses will be borne by the Bank subject to agreements to be drawn up and signed 

by the Bank and you specifying minimum number of years you will serve the Bank 

after such training and providing for payment of liquidated damages by you to the 

Bank proportionate to the years of service remaining to be rendered, in the event you 

voluntarily terminate the contract of service or this appointment, as the case may be, 

prior to the expiry of the agreed period of service referred to herein above. 

 

ii) Your service will be governed by 8The Dhanalakshmi Bank Limited Officers9 Service 

Regulations and Dhanalakshmi Bank Officers9 (Conduct & Discipline) Regulations. 
 

iii)      Your compensation review / increments and future prospects in the Bank shall 

entirely depend on your performance and other relevant factors as Bank may deem fit 

and in no case, they shall be automatic and / or a matter of right. 

 

iv) Your age mentioned in the Matriculation / Higher Secondary Certificate will be 

deemed to be the conclusive proof of your date of birth. 

 

v) You shall intimate in writing to the Bank any change of address within a week from 

change of the same, failing which, any communication sent on your last recorded 

address shall be deemed to have been served on you. 

 



 

 

vi) You shall hand over the charge of Letter of Authority or Power of Attorney issued to 

you or any property / material of the Bank in your possession at the time of cessation 

of your employment with the Bank. 

 

vii) The present designation is subject to change depending upon work assignment from 

time to time.   

 

viii) During employment of the Bank, you may be posted / transferred to any of the offices 

/ projects / divisions / departments / units / subsidiaries / sister concerns of the Bank, 

existing or to be set up at any other location in India or abroad, without any additional 

remuneration, in the interest of the Bank without assigning any reasons. 

 

ix) You shall abide by the rules and regulations which the Bank has at this level and shall 

undertake to sign such declarations that the Policy may demand from time to time.  

 

x) Your appointment is also liable to termination in the event of the verification of your 

character, antecedents and testimonials are not found satisfactory. In case particulars 

mentioned in your application are found false or unsatisfactory, your services would 

be liable for termination at any time without any notice or any compensation in lieu 

thereof. 

 

xi) In case you have joined the Bank in the absence of the relieving order from your 

previous employer, you shall do so at your own risk and undertake to keep the Bank 

indemnified for all loss / damage by your act.   

 

xii) In case you are previously employed, last drawn salary slip and Bank Account 

statement for six months shall be submitted along with the joining documents. 

 

xiii) In the event of any dispute regarding the terms and conditions of your appointment, 

you will be subject to the jurisdiction of the relevant courts of law at Thrissur, Kerala. 

 

xiv) Please note that you are required to keep the salary & other perquisites / benefits 

offered to you strictly confidential and not to share information regarding the same 

with anyone. 

 

xv) This Offer of Appointment is contingent upon completion of a background check 

involving education, employment and reference verification, with results 

acceptable/satisfactory to the Bank. Acceptance of this offer of Appointment will be 

taken as explicit consent from your side to conduct pre-employment background 

checks by the Bank directly or through agencies identified by the Bank for this 

purpose.   

 

xvi) All other terms and conditions as detailed in your appointment remain unchanged. 

 

 

 

 

 

 

 



 

 

We enclose the joining kit to be submitted by you at the time of reporting for duty. Please 

report for duty on or before 31.10.2022 along with necessary joining documents. 

 

  

Please note that this offer is subject to fulfillment of your joining formalities.  

 

You are requested to sign on all pages and return the enclosed copy in acceptance of the 

terms and conditions incorporated herein above.  

 

Yours sincerely, 

 

For Dhanlaxmi Bank Ltd 

 

 

 

 

ACKNOWLEDGEMENT & ACCEPTANCE 

 

I have read and understood the above terms and conditions and hereby sign in acceptance of 

the same. 

 

Name: Aparna P       Place: 

  

Signature:        Date:   

 

 

 

 

 

 

 

 

     

Rajan Sleeba 

Head – Human Resources 



 

No. KILA/2020/101/2049/HQ                                                                                       08/09/2020 

 

OFFER LETTER FOR  APPOINTMENT 

 

Dear Ms.Asha V K Menon 

 

Sub: KILA – Selection to the post of LSG DM Plan Coordinator on contract basis– Offer 

of appointment – issued- reg 

Ref: (1).  G. O (Rt) No.133/2020/DMD dated 30.1.2020 

        (2)   This office advertisement No.2020/101/2049/HQ dated 25.03.2020 

                    (3)  Online Test conducted on 10.07.2020 

                   (4)   Result of Online interview held on 24.7.2020 

 

With reference to the above, I am glad to inform  that you are selected for appointment as  Local 

Self Government  Disaster Management Plan Coordinator on contract basis for a period of one 

year as part of ‘Nammal Namukkai Campaign’ under Rebuild Kerala Initiative. 

District of posting: Upon accepting this offer letter,  and after successful completion of 

document verification and execution of agreement, You will be posted in PALAKKAD 

DISTRICT.   

 

    The terms and conditions of appointment are as follows. 

1. As mandated in the Government Order referred first, your engagement will be on human 

resource leasing mode, whereby, you are appointed on contract basis by KILA and your 

service will be provided to Kerala State Disaster Management Authority (KSDMA) on need 

basis. 

2. You will be working under the direction and supervision of KSDMA and will be attached to 

the District Planning Office of the district posted. You are bound to execute all the 

assignments, duties and responsibilities as entrusted by KSDMA from time to time. 

3. However KSDMA at its discretion may engage you to any other district as per requirement. 

The appointment is need based and purpose oriented and therefore KILA may  terminate the 

agreement as per the directions of KSDMA. 

4. Your pay and allowances will be released by KILA and as notified, you will be paid a  

consolidated monthly remuneration of Rs.28,955/-(Twenty   Eight Thousand Nine Hundred 

and Fifty Five only). Taxes and others will be deducted as per government norms. 

5. With regard to Leave, Traveling Allowances and all other matters connected with service 

conditions, you will be governed by the orders in force   from time to time as applicable to the 

contract employees of KILA. 
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6. Upon acceptance of this offer, you shall report to join duty before the District Planning 

Officer on 14.09.2020  and communicate the same by email to info@kila.ac.in and to Member 

Secretary KSDMA (keralasdma@gmail.com ). You shall  produce to the DPO all the required 

certificates in original to prove  your Identity , Address,  Date of Birth, and Educational 

Qualifications for verification. 

Following documents to be submitted before DPO for verification 

a. Name & Identity               : Passport/ Driving License/ Election ID/ Aadhar 

b. Address                             : Passport/ Driving License/Election ID/Aadhar 

c. Date of birth                      : Birth certificate/ SSLC front page/ Driving License 

c. Educational Qualification: SSLC (equivalent), Plus Two, Degree & Post Graduation.  

7.  On the same day you shall also send to the Director General, KILA the employment 

agreement executed in a stamp paper of value Rs.200/-  in the prescribed format. 

(Agreement format enclosed herewith) along with self attested copies of all the documents 

mentioned in pra 6 of this letter. In addition you shall also enclose self attested copy of your 

PAN card and  Bank account details 

 
 

If you choose to accept this offer, please sign the second copy of this letter in the space 

provided and send to the mail id info@kila.ac.in by return and report to join duty as directed 

above. 

Yours faithfully, 

 

DIRECTOR GENERAL 

With the signature below, I accept this offer for employment. 

 

Name: 

Date: 

Signature........................................................................... 
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PRIYADARSINI N 329,OLU
VAMPOTTA NALLEPILLY (
PO), PALAKKAD-:678553

04/02/1989

1)BA(TAMIL)
2)BEd (TAMIL)
3)NET-(Arts )
TAMIL

 

 GVHS

MUNNAR

 

 OC Turn
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CHITHRA R
Permanent AddressPermanent Address
486/11, 5TH MILE
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20/05/1993
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3)NET-(Arts )
TAMIL

GHS

GUDELIE
OC Turn

                                                                     

 

                     

 

                                                                         �/1M�/1M  =?=?  O�O�


!?-?=M
!?-?=MO%&M=MO%&M=M  
=?)*M
=?)*M

((���?���?  =?/�?-�?==?/�?-�?=  
/-/=��O�
/-/=��O�

��}}²²  
/?��/-?
/?��/-?) ) 

  

 

 

 

DDEIDK/1587/2022-A3
1332465/2023/TAPAL DDE IDK1

I/374601/2023



 

 

-�O>o =�³?���M (=�?O)}-M �/-? pO�-)

/�}>M:-

1. -�O>o O=!?)}/?}�M,

(15.11.16 O? 171/16//?� 
+==?O? -?}O�? d�?=� -?//-�
?-?9/?rO� =z=��� =�-�?9 =?==� -?}?- Od?O/?}//?}
=?x�O>�+? =}CM=M =;�+?} /-?Ocs-?/M)

2. -�O>o �?F?/
/�?F? =?/�?-�?= �/M=}/?}�M.

3. ´x?>M //}.

 

DDEIDK/1587/2022-A3
1332465/2023/TAPAL DDE IDK1

I/374601/2023









HRD/1002639501/21-22 November 24, 2021

Ms. Ganga  G

9/76 

Chittur

Kerala

India

Ph: +91-8891128709

Dear Ganga G,

This is with regard to our Offer of Employment to you dated November 23, 2021 (Ref. No. HRD/1002639501/21-22).

Please note that, your date of joining has been revised to November 26, 2021. All the  other terms and conditions mentioned

in your offer letter remain unchanged. However, all the benefits are as per Company's policies, which are subject to change

from time to time.

You are required to carry this letter with you at the time of joining the Company.

As acceptance to the revision in the date of joining, please sign and return a copy of this letter to HRD at the time of your

joining.

I wish you a successful career at Infosys BPM.

Yours sincerely, 

Dependra Mathur

Senior Vice President - Head Human Resource Development BPM

Infosys BPM Ltd.

I have read, understood and agree to the terms and conditions as set forth in this letter.

Date: ___________________________, 20____

_______________________________________ 

Sign your name

____________________ ___________________ 

Print your name                    Location

INFOSYS BPM LIMITED

(Formerly Known as Infosys BPO Limited)

CIN: U72200KA2002PLC030310

Plot Nos. 26/3, 26/4 and 26/6, Electronics City Hosur

Road Bengaluru - 560 100, India

T 91 80 2852 2405

F 91 80 2852 2411

www.infosysbpm.com



 
 

ContinuServe Softech India Pvt. Ltd., Prathik Tech Park, 2nd & 3rd Floor, Sy No.93/1, Veerasandra Village, Attibele Hobli, Hosur Road, Electronic 
City, Phase - 1, Bangalore 560100, Karnataka 

 

REF-OFFR-2023-00787 

Bangalore  

Feb 3, 2023 

 

To, 

Haripriya H 

 

Dear Haripriya, 

 

We would like to thank you very much for the interest shown towards ContinuServe Softech India Private Limited, a subsidiary of ContinuServe, LLC. 

 

We are pleased to offer you an employment opportunity as Junior Process Associate  in band A1 with our Company and following are the terms and 

conditions: 

 

Compensation and Benefits: 

You will receive a compensation package of Rs. 350,000 per annum as CTC which includes: 

• Gross Annual Salary 

• ContinuServe contribution of Provident fund 

Details of your salary and other terms and conditions are as follows:  

 Rs. Rs. 

  Annual Monthly 

Basic 140,000 11,667 

House Rent Allowance 56,000 4,667 

Conveyance Allowance 19,200 1,600 

Lunch allowance 15,000 1,250 

Statutory Bonus 14,000 1,167 

Other allowances 84,200 7,017 

      

Gross Salary 328,400 27,368 

      

Company's PF Contribution 21,600 1,800 

      

Total Cost to Company 350,000 29,168 

Pre- tax Take Home (Monthly income before tax)     

Monthly Gross   27368 

Less :     

Provident fund 1,800   

Professional Tax 200 2,000 

Take home – Pretax   25,368 
 

This salary will be subject to adjustment pursuant to the Company’s employee compensation policies in effect from time to time and all forms of 

compensation referred to in this letter are subject to reduction to reflect applicable withholding and payroll taxes. The compensation policy at 

ContinuServe is completely performance driven and thus solicits utmost confidentiality on the part of the employee and the company. Your base service 

location is deemed to be Bangalore. 

 

Responsibilities  

You will be on probation for a period of six months from the date of your joining. Your confirmation in service will be subject to satisfactory performance 

at work, conduct and attendance. During probation, company at its discretion can relieve you from the services with the organization without any 

reason and with immediate effect. Your eligibility for pay in this case will only be until your last Company notified working day and any adjustment if 

applicable on applying negative leave balance. 

 

You will be required to effectively carry out all duties and responsibilities assigned to you by your manager and/or any others authorized by the 

Company to assign such duties and responsibilities. Your performance will be subject to annual appraisal by your manager or supervisor. 



 
 

ContinuServe Softech India Pvt. Ltd., Prathik Tech Park, 2nd & 3rd Floor, Sy No.93/1, Veerasandra Village, Attibele Hobli, Hosur Road, Electronic 
City, Phase - 1, Bangalore 560100, Karnataka 

 

Location and Transfer  

Your initial place of work will be at Bangalore. However, your services are transferable, and you may be assigned, to any location in India or abroad 

where the Company or any one of its associates or customers, conducts business. While on transfer, you will be governed by the rules, regulations and 

conditions of service of that location.  If required, you may have to undertake travel on Company work for which you will be reimbursed expenses as per 

the Company policy.     

 

Leave  

Your leave entitlement will be governed by the policy of the company applicable to your category of employees.  

 

Working Hours  

Terms and conditions related to working hours are applicable for all company employees as per Company Policy.  While you will be required to work 5 

days a week, you will also be expected to attend office - except while traveling on business – as assigned to you by your superiors.  

 

Notice Period  

You may terminate this contract during probation or on confirmation of your service by giving three months of notice during the course of your 

employment with the company. It is at the sole discretion of the Company to decide to accept gross salary in lieu of notice period or needing you to 

serve the three months of notice period. The Company may at its sole discretion decide to relieve you from such date as it may deem fit even prior to 

the expiry of the notice period. Leave eligibility may be suspended or eligible solely at the discretion of the company during such notice period.  

 

Company expects you to continue to handle your responsibilities with high level of integrity and accountability while serving your notice period. If 

Company deems that while serving notice period, you are not meeting performance objectives, then at its discretion Company can relieve you of your 

services with the organization by giving you one month of notice. Your eligibility for pay in this case will only be until your last Company notified working 

day and any adjustment if applicable on applying negative leave balance. 

 

All other terms and conditions of employment will be governed by the policies of the company. All policies of the Company are subject to change from 

time to time, at the sole discretion of the Company.  

 

Performance 

The Company will periodically review your performance against defined organizational and project goals for the role, demonstration of accountability for 

handling your responsibilities and adherence to Company code of conduct, The Company will use good faith to notify you if your performance is not 

meeting expectations. If Company deems that performance objectives are not met, then at its discretion Company can relieve you of your services with 

the organization by giving you one month of notice. Your eligibility for pay in this case will only be until your Company notified last working day and any 

adjustment if applicable on applying negative leave balance. 

 

Code of Conduct 

The Company believes in creating a workplace where the core values of integrity, professional conduct and ethical behavior are embodied by all 

employees. Display of misconduct, not adhering to core values and willful negligence will be liable for disciplinary action. The Company at its discretion 

will determine if verbal counseling or written warning or immediate termination would be the deemed process to address the matter. In case of breach 

of code of conduct, company at its discretion can terminate your employment without notice and your eligibility for pay will only be until your last 

working day and any adjustment if applicable on applying negative leave balance. 

 

Conflict of Interest 

Whilst in the employment of the Company you shall engage yourself exclusively in the work assigned to you by the Company and shall not take up any 

independent or individual assignments (whether the same is part time or full time, in an advisory capacity or otherwise) directly or indirectly with any 

other organization or entity.  

 

During your period of employment with the Company you shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest 

in, or perform any services for any person, company or organization that is involved in activities, which are or shall be in conflict with the interests of the 

Company.  

 

You confirm that you have disclosed fully all of your business interests in the Company - whether or not they are similar to or in conflict with the 

business (es) or activities of the Company, and all circumstances in respect of which there is, or there might be perceived, a conflict of interest between 

the Company and yourself or any of your immediate relatives. You also agree to disclose fully and immediately to the Company any such interests or 

circumstances which may arise during your employment. 

 

Proprietary Information & Inventions Agreement and Confidentiality 

Like all Company employees, you will be required, as a condition to your employment with the Company, to sign the Company’s standard Proprietary 
Information and Inventions Agreement. 

 

You shall not divulge to any third party or mass media any information regarding the affairs or business matters of the Company or information 

regarding its customers, unless you are required to do so by the Company. All information that comes to your knowledge by reasons of your employment 

with the Company is deemed to be confidential. You shall be upon accepting employment execute and agreement regarding confidential information, in 

the form and manner acceptable to the Company. Additional terms relating to confidentiality might apply to you from time to time, and you agree to be 

bound by the same.  

 

During the course of your employment you will be required to apply and maintain the highest standards of personal conduct and integrity and comply 

with all policies and procedures of the Company. All acts of insubordination, negligence, corruption, fraud, forgery, misappropriation, behavior, which 

brings disrepute to the company either within or outside the Company premises etc., would warrant strong disciplinary action from the company, 

including dismissal.  
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Upon resignation from the Company or termination of your services, it is mandatory that you return to the Company forthwith, all assets and property of 

the Company such as desktop/laptop, documents (electronic or otherwise), files, books, papers and memos in your possession or custody (including 

but not limited to leased properties).  

Agreement of Offer and Amendments  

This letter and the Exhibit attached hereto contain all of the terms of your employment with the Company and supersede any prior understandings or 

agreements, whether oral or written, between you and the Company.  This letter agreement may not be amended or modified except by an express 

written agreement signed by you and a duly authorized officer of the Company.   

 

General  

We believe that you have not made any false declaration or willfully suppressed any material information. If you have, your services are liable to be 

terminated without notice. It is your responsibility to inform us in writing of any agreements, oral or written, which you have entered into and which 

would impact or relate to commitments under this appointment letter.  

 

Revisions at ContinuServe are done on quarterly basis.  Accordingly, your next performance based annual revision, if any would be during the quarter 

ending of your anniversary date.  As per these guidelines, your next revision will be with effect from March 2024. 

 

This offer of appointment is subject to reference and background checks to be conducted by the Company. If for any reason it is found that the 

reference or background checks reveal the supporting document and/or skill related information provided basis which offer has been made was 

falsified, inadequate or detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is entitled to 

terminate your services with immediate effect without notice. 

 

Upon resignation, in the event you fail to serve out the notice period specified therein and/or fail to return the company assets, the Company shall be 

entitled to approach any Court of competent jurisdiction to recover all cost, damages, losses and expenses incurred by the Company as a result of your 

failure to serve out the notice period or return the assets. 

 

This offer should be accepted on or before the 2nd day from the date of this offer failing which this offer shall stand automatically withdrawn, without 

any further obligation on the part of the Company.   

 

Your date of joining will be Feb 6, 2023. If you do not report for work on or before this date, you shall be deemed to have voluntarily terminated your 

service without notice and any benefits, rights or claims from the company. 

 

We hope that you find the foregoing terms acceptable. You may indicate your agreement with these terms and accept this offer by signing and dating 

both the enclosed duplicate original of this letter and the enclosed Proprietary Information and Inventions Agreement and returning them to us.  

 

We request you to produce documents as per Annexure A during your time of joining. 

 

We are truly excited about you joining us in helping to build an outstanding organization and looking forward for a long and beneficial association. 

 

Very truly yours,  

 

For ContinuServe Softech India Private Limited 

 

 

 

Vinay Shet 

General Manager 

 

I have read, understood and accept this employment offer.  I am under no obligation or duress to accept these terms and conditions of employment. I accept them 

of my own free choice and will. I declare that I do not have any form of commitments (such as contracts) with my current/last employer or personal conflicts that will 

prevent me from joining ContinuServe on Feb 6, 2023. 

 

 

Haripriya H        Date:    

Annexure A 

 

You are required to submit below documents at the time of joining. 

 

S. No. Document Type Comments 

1. Educational Document Original for verification and electronic/soft copy for submission 

2. Aadhar Card Original for verification and electronic/soft copy for submission 
3. PAN card Original for verification and electronic/soft copy for submission 
4. Permanent Address Proof Original for verification and electronic/soft copy for submission 
5. Present Address Proof Original for verification and electronic/soft copy for submission 
6. Passport size photograph 1 no. 

 









PALAKKAD, 678503

NETHAJI MEMORIAL ARTS SCIENCE COLLEGE NEMMARA, NEMMARA, N S S COLLEGE P O, PALAKKAD
DIST(Center - II)
Land Phone : 04923-241330

:

www.keralapsc.gov.in

POOLAKKAL, KANNAMKODE, KARIPPODE

Kerala Public Service Commission

ADMISSION TICKET (Provisional)

MANASA M

Date & Time of Exam

e-mail : kpsc.psc@kerala.gov.in

Secretary

THIRUVANANTHAPURAM

:

:

Name of Candidate

Address

:

Type of Examination

Examination Centre

KERALA PUBLIC SERVICE COMMISSION

:

Register Number

DETAILS OF EXAMINATION

Z 3142889

Objective Type (OMR Valuation)(Please see syllabus on the last page)

:

3142889

Attention: 1. Candidates shall produce downloaded admission tickets bearing Barcode and Emblem of
KPSC at the Examination Hall. Those who produce admission tickets without Barcode and Emblem, will not
be permitted to write the test.

014/2021 (Statewide), 368/2021 (PKD), 558/2021 (Statewide), 609/2021 (Statewide), 652/2021 (Statewide)

This Admission Ticket (provisional) is issued for the applications submitted by you in the following categories.

2. Candidates who produce admission tickets bearing scanned image of their photograph without their
name and the date of photo will not be admitted to the test.

11-06-2022 (Saturday) From 01:30 PM To 03:15 PM

Candidates reporting after 01:30 PM, will not be admitted to the Examination.

(First 30 minutes for verification of ID & Admission Ticket)

Language Opted : Malayalam

Instructions for the Candidates
(Instructions in Malayalam Language are posted in the website)

1 Candidates shall be permitted to occupy the seat alloted to them in the Examination Hall, by the Assistant Superintendent/Invigilator of
the examination 15 minutes before the time mentioned in the admission ticket. They shall occupy only the seats alloted to them as per
their Register Number.

2 Candidates will not be permitted either to enter the examination hall after the start of the examination or to leave the hall until the
examination is over.

3 Candidates shall bring only admission ticket, Identity Proof and ball point pen with blue or black ink into the examination hall.
(a)Bag, watch, purse, mobile phone or any other belongings of the Candidate shall be kept in the cloak room, provided for this
purpose in the school. Any candidate found to carry such items inside the examination hall will be permanently debarred from
appearing for PSC examinations.
(b) Persons accompanying the candidates will be strictly prohibited from entering the examination centre premises.
ARTICLES BANNED INSIDE THE EXAMINATION HALL
1.Stationery Items: Text material (printed or written), bits of papers, geometry/pencil box, plastic pouch,calculator, ink/gel pen, scale,
writing pad, pen drive, eraser, calculator, log table, electronic pen/scanner
2. Communication Devices: Mobile Phone, bluetooth, earphones, microphone, pager, health band. Any metallic items which could be
used for unfair means, for hiding communication devices like camera, Bluetooth device.
3. Watches: Watch/Wrist watch, camera watch, smart watch
4.Eatables: Any eatable item opened or packed, water bottle.
5.Other Items: Handbag, Purse, Pouch

4 Candidates shall write their name and then put their signature at the space indicated in the address list and also put their
signature at the bottom side, across the photo (DO NOT SIGN OVER THE FACE) in the address list provided in the
examination hall.

5 Candidates should produce a photo affixed Identity Proof in original. Only the following 17 documents will be accepted as identity proof.
1) Voters ID issued by Election Commission 2)Driving Licence 3) Passport 4) ID Card issued by Social

This Admission Ticket (provisional) is issued for your applications submitted in the following categories.

014/2021 (Statewide) - JUNIOR ASSISTANT (Kerala Agro Industries Corporation Limited)

368/2021 (PKD) - VILLAGE FIELD ASSISTANT (Revenue )

558/2021 (Statewide) - LOWER DIVISION CLERK (Kerala State Beverages (Manufac.and Mktg)Corporation Ltd.)

609/2021 (Statewide) - LAST GRADE SERVANTS (Various Govt. owned Companies/Corporations/Boards)

652/2021 (Statewide) - FEMALE ASSISTANT PRISON OFFICER (PRISONS)
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SPECIAL INSTRUCTIONS TO CANDIDATES REGARDING OBJECTIVE TYPE (OMR VALUATION) TEST

Modified OMR answer sheets, which can be evaluated using an Optical Mark Reader (OMR), with Alpha code character (A/B/C/D)
printed on Part A and Part B and the respective Alpha code bubble blackened on Part B will be issued for this examination.

1

Alpha code allotted to the candidate is noted along with the Register Number on their seats. Candidates shall ensure to
receive Question Paper Booklet and OMR Answer sheet with the same Alpha code allotted to them. Otherwise their answer
scripts will be invalidated.

2

OMR sheet/question booklet will not be replaced for any reason except printing or manufacturing defect.3

Avoid perforation, dampening or soiling of the answer sheet.4

Read the instructions on the reverse side of the OMR sheet. Do not tamper with the barcode in the centre of the OMR answer
sheet, otherwise your answer sheet will be invalidated.

5

Part A of the answer sheet is for entry of register number, date of birth, name of post and date of test. Part B is for marking answers.6

In the columns provided for register number and date of birth, write your register number and date of birth in the respective boxes and
fully darken the corresponding bubbles. The English alphabet prefixed to the Register Number should be entered in the separate box
provided.

7

Errors in marking entries in Part A of the answer sheet will lead to invalidation of the answer script. Issued OMR sheet will not be
replaced.

8

In Part B, for each question, darken only the bubble corresponding to the right answer using ball point pen with blue/black ink.
E.g. If the right answer is C,
A B ~ D

No other marking shall be made anywhere on the answer sheet.

9

Each correct answer will fetch 1 mark. But 1/3 mark will be deducted for each wrong answer (negative mark).10

Marking more than one answer or making alterations in the marked answer will result in negative marks.11

Use the blank sheet provided at the end of the question booklet for calculations, if required.12

Part A and Part B of the OMR Answer sheet should not be separated before the examination is over.13

The candidate must attend at least one question, otherwise the script will be invalidated.14

After the time allotted for the test is over, separate Part A and Part B of the answer sheet along the dotted line (through the middle of
Bar Code) and hand over both parts to the Assistant Superintendent. Violation will result in invalidation of answer script.

15

Kerala Public Service Commission has modified the procedure for submitting complaints regarding provisional answer keys of OMR
Examinations to be held from 01.05.2017.For the OMR Examinations to be held from 01.05.2017, Kerala Public Service Commission
will publish A-coded question paper and its answer key as provisional answer key in its official website. Candidates can submit the
complaints regarding the provisional answer key through their profile only. Complaints should be submitted through the Answer key
Complaint link provided in their profile within 5 days from

16

Welfare Dept. of Govt. of Kerala to Differently Abled persons 5) Photo affixed Passbook issued by Nationalised Banks 6) PAN Card 7)
ID Cards issued to Govt. Employees by the Departments/Institutions concerned 8) Discharge Certificate issued to the Ex-Servicemen/
Photo affixed ID Card issued by the Zila Sainik Welfare Officer 9) Conductor Licence issued by Motor Vehicles Dept 10) Photo affixed
Passbook issued by Scheduled Bank/ Kerala State Co-operative Bank/ District Co-operative Banks 11) Photo affixed ID Card issued by
Public Sector undertakings (various Companies/ Boards/ Corporations/ Authorities)/ Govt. Autonomous Institutions to their employees
12) Photo affixed ID Cards issued by various Universities of Kerala State to their employees 13) Photo affixed Medical Certificate issued
by the Medical Board to Differently Abled persons 14) Photo affixed ID Card issued by the Bar Council to those who are enrolled as
Advocates 15) Aadhaar Card issued by Central Govt. 16) One Time Verification Certificate issued by the Commission. 17) e-aadhar.
Candidates who fail to produce Identity Proof in original will not be permitted to attend the examination.

6 As the Photograph of the candidate with name and date has been uploaded with the application, the scanned image of that photograph
with the above details will be available on the Admission Ticket. HENCE NO PHOTOGRAPH SHALL BE PASTED ON THE
ADMISSION TICKET. Those who produce Admission Ticket with Photograph pasted on the scanned image, will not be allowed
to attend the examination.
If the scanned image of the candidates photograph on the Admission Ticket is not of the specified size or not identifiable or
does not bear name of candidate and date of photograph, such candidates will not be admitted to the examination.

7 Candidates should not misbehave with the officials engaged in examination duty or commit any sort of malpractice or resort to any
unfair means during the course of the examination.
The answer scripts of the candidates who violate the above instructions will be invalidated and legal action will be taken
against them.

8 Candidates are admitted provisionally to the examination, as detailed scrutiny of the applications has not been completed. If any
discrepancy in the applications is found on detailed scrutiny, such applications will be rejected.

9 No change of examination centre will be allowed under any circumstances.

10 Candidates who are eligible for Travel Allowance should obtain attendance certificate from the Chief Superintendent on the day of the
examination itself.

11 The scanned image of photograph on the Admission Ticket shall bear the name of the candidate and the date of the
photograph, otherwise the candidate will not be admitted to the examination.

12 In case of postponement of examination for any reason whatsoever, the new date will be published in print and visual media
and on the website of the Commission (www.keralapsc.gov.in). Individual communication will not be issued to candidates in
this regard. Candidates shall produce the same admission ticket for the examination on the new date.
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the date of publication of provisional answer key. Any other mode of submission (either directly or by post) will summarily be rejected.

COMMON PRELIMINARY EXAMINATION - 2022 (UP TO SSLC LEVEL)
Maximum Marks : 100, Duration : 1 Hour 15 Minutes, Medium of Question : Malayalam/ Tamil/ Kannada.
Mode of Exam : OMR (Objective Multiple Choice)
Refer detailed syllabus published in the website https://www.keralapsc.gov.in

Syllabus for the Examination

INSTRUCTIONS FOR THE SAFE CONDUCT OF EXAMINATION IN VIEW OF COVID-19 PANDEMIC

Candidates should follow Covid-19 norms of social distancing as well as personal hygiene inside the examination hall as well as in
the premises of the examination centre. In order to avoid crowding candidates are requested not to bring any companions to the
examination centres.

1

Wearing of mask is mandatory for all candidates. Candidates without mask will not be allowed entry into the venue.2

Candidates may also carry his/her own hand sanitizer (small size) and drinking water in transparent bottles.3

Candidates should scrupulously follow the directions given by the Invigilator or Chief Superintendent of examination centre and co-
operate with them for the smooth conduct of the examination.

4
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20/12/2023 20/12/2023             

Mr. Mithun M
Paramedics-Medical Physicist
Emp. ID. 103428
,
RAJASTHAN,
.

Dear Mithun M Dear Mithun M ,,
                                                                  Sub: Offer of Employment

We welcome you to Apex Hospitals and wish you a long term and mutually rewarding career with us.

We take pleasure in inviting you to join the Apex Hospitals Team as Medical Physicist3Paramedics at the Hospital9s facility

at SP-4 & 6, Malviya Nagar Industrial Area, Near Apex Circle, Jaipur, Rajasthan - 334001. We believe that you will

be a valuable addition to the Apex Hospitals and wish you all success in this assignment.

Your CTC & other benefits will be paid to you as per <Monthly Compensation Annexure= attached with this letter. which is

subject to company standard compensation plan.

Working Hours: The Hospital operates 24 hours across 7 days a week. Your work hours will be intimated to you by

your reporting manager. Please note that Apex Hospitals, as a service organization, accords high priority to customer

service levels and therefore depending upon criticality of the requirements you shall be required to accommodate all

changes to your work schedule as decided and communicated to you by the management from time to time.

Date of reporting: You are required to report to the Hospital no later 20/12/2023  (Time: 10:00 a.m.). In the event of

your failing to do so, the offer made herein shall stand withdrawn, unless the reporting date is extended and

communicated to you in writing by the Hospital. In case you need to extend your joining date please communicate the

same to us in writing. You are required to report to the Human Resource Department to complete our joining formalities.

Please note that the terms of this offer are strictly confidential between you and the Hospital.

Probation and Notice Period: You will be on probation for a period of six months from the date of joining. The notice

period during probation will be 30 days and on confirmation the notice period would be 60 Days.

The formal appointment letter will be issued to you on acceptance of this offer and commencement of work. Please bring

the documents as highlighted in annexure 2 on the day of your joining. If you would like to know more about the Hospital

or have any questions or clarifications, please feel free to contact us. Please note that the validity of letter of offer is

subject to satisfactory completion of a reference check and your fitness as per the pre-employment medical check-up.

We look forward to having you on board and wish you a long and successful career at Apex Hospitals. Please sign and

return the duplicate copy of the offer letter to indicate your acceptance no later than 20/12/2023   The validity of this offer

will be contingent on your acceptance.

Best Wishes,

 

Tapti Bhattacharya                                                                                                 Accepted By

Chief People Officer                                                                                              Mr. Mithun M  

                                                                                          

 

  

 

 



 

 

  

CTC Structure

SR NO. Particular
Amount

Monthly Yearly

1 Basic 15100.00 181200.00

2 House Rent Allowance 7550.00 90600.00

3 Critical Care Allowance 1000.00 12000.00

4 Conveyance Allowance 4874.00 58488.00

5 Meal Allowance 0.00 0.00

6 Hostel Allowance 0.00 0.00

7 Uniform Allowance 0.00 0.00

8 Washing Allowance 1050.00 12600.00

9 NPS 0.00 0.00

10 Other Allowance 4500.00 54000.00

11 Child Education Allowance 200.00 2400.00

12 Statutory Bonus 0.00 0.00

A Gross 34274.00 411288.00

Reimbursements

1 Leave Travelling Allowance 0.00 0.00

B Total Reimbursements 0.00 0.00

Statutory And Other Benefits

1 Gratuity 726.00 8712.00

2 Leave Encashment 0.00 0.00

C Subtotal 726.00 8712.00

Other

1 Performence Link Incentiv 0.00 0.00

2 NPS ER 0.00 0.00

D Subtotal 0.00 0.00

Total CTC (A+B+C+D) 35000.00 420000.00

Standard Terms & Conditions

o Individual compensation structure is subject to change without affecting emoluments adversely.

o Individual compensation package is confidential and is expected not to be shared with other employees.

o Gratuity will be paid as per the concern act.

o Applicable taxes to be borne by the employee.

o Variable Pay compensation if applicable will be paid quarterly based on your performance evaluation.

For Apex Hospitals Pvt. Ltd

 

Tapti Bhattachrya

Chief People Officer

 

 

   

 

 



 

 

 

Date: 20/12/2023 Date: 20/12/2023                 

Mr. Mithun M 

Paramedics -Medical Physicist

Employee ID: 103428

Sub: Letter  of AppointmentSub: Letter  of Appointment

Dear  Mithun M Dear  Mithun M ,,

A.A.     DesignationDesignation : Medic al  P hysic ist : Medic al  P hysic ist 

B.B.     Date ofDate of

Jo in ingJo in ing
: 2 0 /1 2 /2 0 2 3: 2 0 /1 2 /2 0 2 3

C.C.     Loc ationLoc ation : Malv iya Nagar, JaipurMalv iya Nagar, Jaipur

D.D.    CTC : As per Month ly  Compensation  Annexure: As per Month ly  Compensation  Annexure

E.E.      O therO ther

Benef itsBenef its

: O ther benef its wi l l  be paid  as per <Month ly  Compensation  Annexure= whic h  is sub jec t to  c ompany: O ther benef its wi l l  be paid  as per <Month ly  Compensation  Annexure= whic h  is sub jec t to  c ompany

standard  c ompensation  p lan .standard  c ompensation  p lan .

We welcome you to Apex Hospitals Pvt. Ltd. We believe that you will be a valuable addition to the Apex Hospitals team and wishes you all success

in this assignment. We are pleased to appoint you on the following terms and conditions.

1.1.     General Terms and ConditionsGeneral Terms and Conditions

a.      This letter contains broad terms and conditions of service governing this employment which are subject to change from time to

time at the Hospital9s discretion. Hence you are requested to contact Human Resources / your Manager for policies / rules /

regulations, which are applicable to you.

b.     We trust that you have not provided us with any false declaration or willfully suppressed any material information. If you have, the

Hospital reserves the right to take appropriate action, up to and including the termination of employment without notice. It must

be specifically understood that this offer is made based on your proficiency in the technical / professional skills you have declared

to possess as per your application for employment with the Hospital, and on your ability to handle any assignment / job

independently anywhere in India or overseas. In the event, at a later date, any of the statements/particulars furnished by you to

the Hospital are found to be false or misleading, or your work performance falls short of the minimum standards required by the

Hospital, the Hospital shall have the right to terminate your services, without any notice period, notwithstanding any other terms

and conditions stipulated herein.

c.     You warrant that you are not prevented by a court or by any other administrative or judicial order from providing the services

required under this employment. It is contingent on you to update the company on any likely change of your immigrant status at

the location of service.

d.    Your employment is governed by this letter and the applicable rules and policies provided in the <Employee Manual= available with

Human Resources. In case of a conflict between terms of this letter and any other policy document, the offer letter shall prevail.

e.        This offer is being made to you subject to your producing the relevant documents as intimated to you.

 

 

 

 

 



 

f.    Fitness to Work:Fitness to Work:   At any time during the tenure of service, the management has right to refer you for medical examination to the

appropriate authority to ascertain the fitness for service continuation.

g.    TransferTransfer: You may be transferred to any of other offices/branches or subsidiaries/affiliates of the Hospital, either domestic or

abroad, should the business need arise. You will be subject to and hereby confirm that you will abide by the applicable Employee

Manual as may be in effect from time to time with respect to your function or the location to which you are so relocated. 

h.      RetirementRetirement: An employee shall retire from the services of the Hospital at the end of the month in which he/she attains the age

of 60 years, which is the age of retirement for all employees. The age of retirement shall be reckoned in accordance with the

Gregorian calendar.

i.      This letter is made on the clear understanding that your employment is on a full time basis and that you shall not engage yourself

directly or indirectly in any business or service or monetary position other than that of the Hospital. In specific cases, e.g. writing

for a magazine / journal, speaking at various forums, etc., explicit permission from the Hospital has to be taken prior to your

engaging in such activity. At any time, if it is found that there is any breach of this condition on your part, your services are liable to

be immediately terminated at the sole discretion of the Hospital.

j.         In addition, this employment is of continuous nature and does not entail any compensation for any overtime worked by you.

2.2.     Key Result Areas:Key Result Areas:

You shall be briefed upon your Key Result Area (KRA) milestones and the applicable timelines for review within a month (30 days).

This document shall be submitted to Human Resource department after a sign off is obtained from both parties and will set guiding

principles for your performance.

3.3.     Date of Commencement and Working Hours:Date of Commencement and Working Hours:

Your appointment with ApexHospitals Pvt. Ltd. will be effective on your joining date.The Hospital operates 24 hours across 7 days a

week. Your work hours will be intimated to you by your reporting manager. Please note that the work hours applicable to Apex

Hospitals Pvt. Ltd., as a service organization, accords high priority to customer service levels and therefore depending upon

criticality of the requirements you shall be required to accommodate all changes to your work schedule as decided and

communicated to you by the management from time to time.

4.4.     Probation and Notice PeriodProbation and Notice Period

a.    You will be on probation for an initial period of six month from the date of your joining. In case your performance is found

unsatisfactory during the probation period, the hospital may, at its option, terminate your services on giving 30Days notice or

payment of salary in lieu thereof or extend the probation period. Similarly, you will be at liberty to resign from services of the

hospital on giving 30Daysnotice or forfeiture of salary in lieu thereof.

b.    You will be deemed as confirmed employee after completion of continuous service period of 6 months until you are given an

extension letter of probation period in writing. After confirmation, the Hospital reserves the right to terminate your service on

giving 60days notice or payment of salary in lieu thereof. Similarly, you will be at liberty to resign from services of the Hospital on

giving 60days notice or forfeiture of salary in lieu thereof. The prerogative to ask the employee to serve the notice period or

recover salary in lieu of rests with the Hospital. In case you leave the employment of the Hospital without the prescribed notice,

the Hospital will have the right to recover an amount equivalent to notice salary and shall be entitled to make deductions from

your other dues to the extent of the damage or loss to the Hospital or Hospital9s property if any, and also to the extent of any

advance made to you by the Hospital.

c.     You will continue to be governed by Employee Manual during the notice period. In case of any indiscipline or misconduct on your

part during the notice period or otherwise, the Hospital reserves the right not to accept your resignation and/or consider the

earlier acceptance of resignation as null and void and terminate your services with immediate effect. In such an event, the Hospital

will not be liable to pay you any dues whatsoever.

d.      Notwithstanding anything contained herein, in case of any misconduct, or indiscipline on your part during the course of your

employment, breach of this Agreement, breach of the applicable Employee Manual or any other applicable policies governing your

employment, including unauthorized absence / leave, the Hospital may terminate your employment immediately. 

 

 

 



 

 

e.     On termination of employment, an employee shall return to the office all articles of the Hospital issued to him/her by the office

and his/her custody. The Hospital shall have the right to claim compensation from you for the damage or loss of such articles.

5.5.     CompensationCompensation

a.   You will be eligible to receive the compensation as per details in the Annexure and will be paid as per hospital compensation plan.

b.      You will be entitled to other compensation and benefits in accordance with the Hospital9s relevant employment policies, rules and

regulations as modified and intimated to you from time to time.  The Policies are subject to change at any point on Hospital9s

discretion.

c.      Your compensation will be reviewed periodically as per the Hospital9s policy. Changes in your compensation are carried out at the

sole discretion of the Hospital and will be subject to and based on effective performance and results during the period and other

relevant criteria.

d.       You are solely responsible for declarations and implications arising thereof for all Income Tax purposes.

e.     Your remuneration has been arrived at on the basis of your specific background and professional merit. We expect you to keep the

Compensation details confidential at all times.

6.6.     Other BenefitsOther Benefits

       You will be entitled to the following as per Hospital policies:

a.      Leave and Holidays as applicable to your category of employees and location.

b.    Perquisites, if any, as applicable to your category or employees and/or based on functional / operational requirements as

determined by the Hospital.

c.    Participation in the Hospital Provident Fund Scheme as per rules and policies is applicable to your category of employees.

d.    Enrolment in the Hospital medical assistance program and Contributory Insurance and benefits program for your category of

employees.

7.7.     ResponsibilitiesResponsibilities

a.    You must effectively, diligently and to the best of your ability perform all responsibilities and ensure results that meet Hospital

objectives.

b.       You will keep the Hospital informed of any change in your residential address or in your civil status.

c.     You must not engage in activities that have an adverse impact on the reputation/image and business of the Hospital, whether

directly or indirectly. If you / your dependent family member have a financial / gainful interest in any business with the Hospital/

its subsidiaries, then it would be obligatory on your part to tender a written declaration to the Management to the above effect,

before such a deal is entered into.

d.       You may be required to undertake travel for Hospital9s work for which you will be reimbursed travel expenses as per the Hospital

policy applicable to your category of employees.

e.     All employees of the Hospital are required to ensure integrity in all aspects of the functioning and operations. You are expected to

comply with all the Employee Manual and policies of the Hospital including the Code of Conduct, Information Security Policy and

all other policies as they form an integral part of the terms of your employment.

f.     Any matter or situation or incident that may arise that could potentially result or has resulted in any violation of the policies or this

letter, shall immediately be brought to the notice of your Manager or Human Resources.

 

 

 



 

 

g.      You will be responsible for the safe keeping and return, in good condition and order of all the properties and equipment of the

Hospital which may be in your use, custody or charge.

8.8.     Confidentiality and CopyrightConfidentiality and Copyright

You agree to sign and abide by the provisions of the enclosed <Confidential Information, Intellectual Property Rights and

NonCompete agreement= at all times during your employment

9.9.     Force Majeure:  Neither of the parties will be in breach of this Agreement to the extent that such party is unable to perform due to

any event of <force majeure=, including, without limitation, fire, explosion, earthquake, epidemic, war, strike, riot, civil

disobedience, Act of God or any governmental law, decree or ordinance, and neither party shall be liable to the other for any of its

obligations hereunder during the period that such <force majeure= event remains in effect. 

10.10.   This offer shall be governed by and construed in accordance with the laws of India.  The courts at India alone shall have jurisdiction

in the event of any dispute.

  

11.11.   In the absence of our receiving your signed acceptance of this letter appointment, this will be deemed to have been rejected by

you and shall lapse. This letter of appointment along with your acceptance constitutes a binding agreement between yourself and

the Hospital. 

 

Welcome to Apex Hospitals and I wish you the best.

For and On Behalf of Apex Hospitals Pvt. Ltd.

 

 

Tapti Bhattacharya

Chief People Officer

 

 

 

 

 



CTC Structure

SR NO. Particular
Amount

Monthly Yearly

1 Basic 15100.00 181200.00

2 House Rent Allowance 7550.00 90600.00

3 Critical Care Allowance 1000.00 12000.00

4 Conveyance Allowance 4874.00 58488.00

5 Meal Allowance 0.00 0.00

6 Hostel Allowance 0.00 0.00

7 Uniform Allowance 0.00 0.00

8 Washing Allowance 1050.00 12600.00

9 NPS 0.00 0.00

10 Other Allowance 4500.00 54000.00

11 Child Education Allowance 200.00 2400.00

12 Statutory Bonus 0.00 0.00

A Gross 34274.00 411288.00

Reimbursements

1 Leave Travelling Allowance 0.00 0.00

B Total Reimbursements 0.00 0.00

Statutory And Other Benefits

1 Gratuity 726.00 8712.00

2 Leave Encashment 0.00 0.00

C Subtotal 726.00 8712.00

Other

1 Performence Link Incentiv 0.00 0.00

2 NPS ER 0.00 0.00

D Subtotal 0.00 0.00

Total CTC (A+B+C+D) 35000.00 420000.00

Standard Terms & Conditions

o Individual compensation structure is subject to change without affecting emoluments adversely.

o Individual compensation package is confidential and is expected not to be shared with other employees.

o Gratuity will be paid as per the concern act.

o Applicable taxes to be borne by the employee.

o Variable Pay compensation if applicable will be paid quarterly based on your performance evaluation.

For Apex Hospitals Pvt. Ltd

 

Tapti Bhattacharya

Chief People Officer
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Centrul Bank of lndia

grg {drdrrz sinfto orqffqtF rar*un Eapftq drqtda Mumbai Melropolitan Zonal Otfice

"cENlRAt- TO YOU S|NCE tgltr orr * orq* Ee "irEd

\r Ir7-( vtI(']r/2023-21/ 3t9 21 April 2023

Rr.r// No. :1541001840

Name :lfr.Monish M

l-ull Postttl Atldress.' Chathan House

Thalur Kudallur Post

Pallavur
l'alakkad
Kerala - 678688

Sir/ Irulom,

llcg: - Offcr of appointmcnt as "SWO 'A' (CLERK)" in clcrical cadrc in our
Bank.

With rcfercnce to your application dated 1910712022, we are pleased to offer you the
post ol "SWO-A" in the Clerical cadre in our Bank on the following terms and

conditions:

1. You rvill bc initially paid a Basic pay of Rs. 17,9001- per month in the Scalc of
pay of 17900-100013-20900-123013-24590-1490/4-30550-173011-42660-3270/l'
45930- l990ll -47920 (20 ycars) with appropriate Deamess Allowance. All othcr
allowanccs and pcrquisitcs wherever admissible will be paid in terms of Bi-l)artitc
Scttlemcnts. You will also bc govcmed by various provisions governing condttct
rules as onshrined in Bi-Partite Scttlcments as amended fiom timc to time.

2. You are advisctl to report at our Ccntrc for lcaming and dcvelopmcnt (('Ll)) at

thc bclow rnentioned addrcss on 02,05.2023 at 10.00 a.m. for Documcnt
vcrification and Iurthcr placcmcnt. I"ailure to report on the stipulated date will be

treatcd as rcfusal to accept the offer of appointmcnt in Bank's seruice and the said

oihr o1'appointrncnt in the Bank's service would stand annulled automatically.

Ccntral llank of India
Centrc of Learning and Dcvclopment
{th floor, 55, MG lload,
l'ort, Noar Flora l'ountain/Hutatma Chowk
M umbai--100023
(lonlact no: 6l64tl7-l{)

3. If you have not acquired / possesscd cornputcr litcracy (which is an esscl)tial
qualification for the above appointment as notified in recruitment advertisemctlt)
at the time ofjoining thc scrvicc ofBank, offer for appointment in thc Ilank would
stand annullcd automatically.
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4. Your appointnrcnt is provisional and is subject to rccciving clear Charactcr i
antcccdent reports from thc l'olice Authoritics, satislactory rcports liorn your
personal refercnccs, satisfactory CIC score, dischargc certificatc from your
previous employcrs, if any and subject to possessing prohcicncy in thc Ollicial
Languagc ofthe State/UT i.c. should be able to road/writc and speak the Offlcial
Languagc ofthe State /UT.

5. You wilt bc on probation for a period of six months from the date of your
joining thc Bank. Your confirmation in the Bank's scrvice will be subjcct to your
satisfactory progress during the probation period and attaining the standard

requircd by the Bank, farling which, the Bank may decide to terminate the

appointment or choosc to extend the probation period in order to give you further
oppo(unity and timc to attain the required standard.

6. Your confirmation in the Bank's service will also be subject to receipt of
satisfactory report rcgarding your character and antecedents from the District /
Policc Authorities. If the said cnquiries arc not completcd before you become due

for confirmation in the Bank, you will be confirmed in the Bank subjcct to reccipt

of satislactory reports thercof and such other essential prc-rcquisites as statcd

above. In the event of any adverse report being rcceived from thc Police
Authorities, your services are liable to be terminated without assigning any reason.

7. You will bc covercd by a Defined Contributory Pension Scheme, where you

will contribute l0% of pay plus Deamess Allowance and the bank will make a
matching contribution. The Scheme will be govemed by the provisions of the

Contributory Pension Scheme as introduced for employees of Central Govemment
w.e.f. I "' January, 2004 and modified from time to time. All other
terms/conditions/ltulesi Regulations of Service laid down by the Bank from time
to timc for Award Staff will also be applicable to you.

8, Notwithslanding what is stated in foregoing paras, your services are liable to be

tcnninatcd with appropriate noticc, if it is rcvealccl at any timc aftcr your
appointmcnt that the information/particulars fumishcd by you to thc Bank in thc

application for sccuring appointment or in conncction thcrewith are materially
incorrcct or ialsc or any information /particulars callcd lor by thc Bank or

othcrwisc are lbund to bc suppressed by you.
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9 (a). If you are selected under Scheduled Caste/Scheduled Tribe/Other Backward

Classes/llWS/Physically Challenged(PC) category, this appointment is made on
the express understanding that you belong to Scheduled Caste/Scheduled
Tnbe/Other Backward Classes (non creamy layer)/EWS/PC Category subject to
production of thc Caste/Tribe/Other Backward Class/PC/EWS certificates along
with Caste Validity Ccrtificate (wherever applicable) in the format prescribed by
Govt. of India and issued by competent authority and shall be verified through the

proper channel and if the verification reveals that the Claim to bc belonging to

e-mail: zmmmzo@centralbank.co.in
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Schedulcd Caste/Schcduled Tribe/Other Backward Classes (non-creamy

laycr)/EWS/PC category, as the case may be, is false, your services will be

terminated forthwith without assigning any further reasons and without prejudice

to such furthcr action as may be taken under the provislons of Indian Penal Code

for production of false certificate.

(b) Whcre a candidate belonging to an SC/ST/OBC/EWS/PC category is unablc
to produce a certificate from any of the prcscribed authorities, he may bc

appointed provisionally on the basis of whatcver prima facie proof he is able to

produce in suppo( of his claim, subjcct to fumishing thc prescribed certificate
within a rcasonablc time.

10. If you are selected under cx-servicemen category:-
! You have to produce a discharge certificateirelieving certificate/pension

payment order datcd on or before 20.07.2023 from defence services that
you have already been discharged / relieved from defence service.

! This appointment shall be subject to acceptance of all terms and conditions
mentioncd hercin, including the stipulation of fixation of pay of Ex-
Servicemen (ESM) who have been re-employed in service of Bank, and

this hxation of pay shall be done in accordance with guidelines provided
by thc IBA and in forcc in Bank, as issued, updatcd or revised fiom time to
time.

) Bcing a civil organisation, the component of 'Military Servicc Pay (MSl')
as admissible to thc ESM during previous cmplol,rnent shall not be

included for detcrmination of amount of pay / cmolument on re-

employmcnt in the Bank, at the stage of initial appointment or at any stage

thereafter.
F Any revision of pay / emoluments that takes place in the previous

employment in the Armed Forces, after the date of discharge and/or date of
initial appointment in the service of Bank shall remain inconsequential to

the entitlements of the employee for pay I emoluments receivable in the

current employment in Bank and no claim whatsoever, shall be entertained
for corrcsponding revision ofpay / emolument as admissible in Bank.

! The last pay that was drawn by the ESM and appcaring in the LPC on

discharge from Armed Forces shall be the basis for pay fixation on re-
employment.

ll. You will not bc cntitlcd to claim traveling/transportation or any other
expenses incurred for joining thc Bank.

12. All othcr terms and conditions of services laid down by thc Bank from timc to

time lbr its employees in clerical cadre will also be applicable to you.

13. The designated employces (as defined in the Bank's Code ofConduct of
Insider Trading) will also be govemed by insider trading policy of the Bank.

+
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14. The cffective datc ofyour appointment in the Bank in the clcrical cadre will bc

your date of actual repo(ing at the CLD.

15. Your services in Clerical cadre are liable to be transferred anywhere within the

State as per requirement ofthe Bank.

16. Please note that this offer of appointment and consequent appointment in the

Bank will be provisional and subject to outcome ofcourt cases filed, if any.

17. Notwithstanding anyhing contained in this letter your services are liable to be

terminatcd at the sole discretion of the Bank even before the expiry of
probationary period, without assigning any reason or reasons but with one

month's notice or on payment of a month's pay and allowances in lieu thercof. In
case you resign during thc probationary period you shall give 14 days' noticc in
writing to thc Bank.

18. Any resulting dispute arising out ofthe recruitmcnt process shall be subject to

thc sole jurisdiction of the Courts situated at Mumbai.

19. Ifyou are agreeable to accept appointment on the above terms and conditions,
please rctum the duplicate copy of this Memo duly signed by you to Bank

officials at thc timc of your reporting.

20. Your appointmcnt in Bank's service to the post of SWO-A is subject to the

final orders to be passed by the Hon'ble Allahabad High Court in Writ -A No.

22660t20t6.

We wish you a promising future and rewarding carcer in our Bank.

Yours laithlully,

ASHWANI DHINGRA
ZONAL IIEAI)

*-
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03-Jun-2021

C4841576

Ramya Bhat M
JAYADEV Vishnu Nagar Ummini Dhoni (PO, Palakkad, Kerala, 678009, India,678009 678009 
Management Level - 13
Sublevel - 3

Job Profile - Bus Process Delivery New Associate
Job Family Group - Business Process Delivery
Business Deal - Non Contact Center

Dear Ramya,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Chennai, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached 8Terms of Employment9 (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'.

Version 7.3 June 2020 1  Candidate's Signature ___________

Reference Id: 83a74ac3-e1af-46bf-9979-a526952b7c23_2
Signed By: Jal Rumi Master
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You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 176320 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

Ramya, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
a.rizwana.ibrahim at 6282834087 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 7.3 June 2020 2  Candidate's Signature ___________
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

   Annual(INR)
  (A) Annual Fixed Compensation*  INR 152000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 152000  INR 176320

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 152000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company9s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    "  10% of such claims for self, spouse and 2 dependent children
    " 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.

Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.

Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict, or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________

[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.

Copy of highest education certificates2.

Copy of any mark sheets (Last semester mandatory)3.

Relieving Letters from previous employer4.

Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.

If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.

Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the
UAN generation requirement and any other compliance required by governing regulating authorities like EPFO, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company
including but not limited to making verifications.

7.
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UCO Bank
Personnel Service Department

Salary Slip
April 2023

�?9M/?� 9��M/?  Employee
No.

70844 +I��)  PAN POTPS4226E

)?/  Name Soorya S �)M/ -?9I�
Date of Birth 19.12.1998

;?��  Gender Female -I�� /O� ??/?; 9K)O �I -?9I�
Date of Joining 19.12.2022

+/)?/
Position/Desig. PROBATIONARY OFFICER 9O=?)?=K-M-? �I -?9I�

Date of Retirement 31.12.2058


��;  Zone COIMBATORE =O-) =K/M/? �I )?/- -?9I�
Date of Increment

??�?  Branch/Office PALANI Leave Balance as on 28.04.2023

9)=-?; / -?)? =O-) �I�M�I
Strike/ L.W.P. 0 CL:9 PL:0

���9� �? +M9�?9
H.R.A Type BLA +I�+/ +O�?)/ �)+I�9

PF/Pension/NPS NPS

Mobile:9048640247 Email:sooryaswaminathan1912@gmail.com DA: 41.16%

Salary/ Allowances Rs. Deductions/ Recoveries Rs.

/K; =O-)  Basic Pay 36,000.00
/9��?	 --M-?  D.A. 14,817.60
)�9 +M9-?+K9�/
=9M-?-? --M-?
C.C.A./Loc.A. 700.00

=??O? --M-?  Spl. Allow. 5,904.00

)M/ /9��?	 -0  DA Others 2,677.05

/?�/ --M-?  Learning
Allowance

600.00

�/�9  Income Tax 241.00
+O?O=9 �9  Prof. Tax 182.50
/�?) �?9?/? =9K;I  Rent
Recovered House

180.00

9/K9 -I/?  Group Insurance 307.00
/K)?/) 9/9M/-?  Union Subs. 250.00
�)+I�9 9/9M/ /K�/?)  Mem.
Cont. to NPS

5,081.76

Gross Salary 60,698.65 Total Deductions 6,242.26

Payee Branch:PALANI(2496) Net Salary 54,456.39

Account No.22190110054543 Bank Cont. to NPS:7,114.46

Projected Tax Summary

9�; =O-)  Gross Salary 728,383.80
+O?O=9 �9  Prof. Tax 2,190.00
��M9I�O� ��M-I  Aggr
Deduction

0.00

=O-) ?I9M? �O 
�-9M�- �/
Income under Head
Salary

726,193.80

�=?9, -�?/? �9 
)M/ �/
Housing,Arrear and
Other Income

85,373.52

9�; �I; �/  Gross Tot
Income

811,567.32

/?9? 80C/CCC/80CCD �9 
)M/ �O
-9- ��M-I  Ded. Sec.
80C/CCC/80CCD & Others

50,000.00

�I; �/  Total Income 702,777.00
�I; �/ +9 �9  Tax on
total Income

2,777.00

�9 /O/ �9 99�?9M�  Tax
payable and surcharge

2,888.08

+?�;O /9I)O -� �/�9 ��M-I
I.Tax ded. up to last
month

0.00

/9I)O �O /M9?) �?�? �/? �/ �9
I.Tax ded. during month 241.00
�=?9 �O -M/?� +9 �K�
Exemption on Housing
Interest

0.00







No. KILA/2022/1012/HQ 21/11/2022

Dear applicant,

Sub: KILA - Selection of <LSGI DCAT Intern (in the capacity of
Project Associate)= on contract basis - Offer of engagement _issued-
reg

Ref: Notification No. 2022/6983/HQ dated 31/10/2022

With reference to the above, we are pleased to offer you, the position of
LSGI DCAT Intern (in the capacity of Project Associate) on a consultancy basis on
a consolidated monthly remuneration of Rs. 15,000/- (with travel expenses at Rs. 1500
per month) based on the following terms and conditions.

1. You will be engaged as LSGI DCAT Intern on a consultancy basis from
01-12-2022 to 28-02-2023.

2. This engagement is liable to serve any gramapanchayat or block in Kottayam and
is liable to be posted /transferred to any district of  Kerala as per requirement.

3. You should produce all the certificates in original regarding Date of Birth,
Educational Qualification, Experience, Bank Passbook, PAN Card, Community (if
any), etc., at the time of reporting for duty and a self-attested copy of all required
documents shall be submitted to the concerned authority.

4. KILA does not guarantee the allotment of quarters/accommodation facilities for
you.

5. In case of any breach of trust or misconduct, your engagement shall be terminated
without notice.

6. Confirmation of your acceptance shall be intimated to this office by sending a
signed copy of this offer letter on or before 22/11/2022 at 3.00 PM by a return
email. In case of non-receipt of the confirmation, it shall be taken as
non-acceptance of the offer and the next person from the rank list shall be
considered.

We are looking forward to welcoming you to the Project Team.

Director General



With the signature below, I accept the offer of engagement as <LSGI DCAT Intern (in
the capacity of  Project Associate)= on a Consultancy basis in the KILA DCAT project.

--------------------------------- -----------------------------------

Name Signature

Date:


























