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June 8, 2022

IBM India Private Limited

Manyata Embassy Business Park,

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/

Dear Adharsh  H

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential.

We invite you to join us as a Software Developer, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better.

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team.

http://www-/
http://www-07.ibm.com/in/careers/
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June 8, 2022

IBM India Private Limited

Manyata Embassy Business Park,

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/

Dear Adharsh  H

We are pleased to offer you the position of Software Developer, in band  06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits.

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project.

Your appointment will be effective on your joining date i.e., July 11, 2022 . Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. You must complete your formal course of education, 

including final semester examinations to establish your qualifications, before joining. Further, this offer is 

contingent upon your obtaining the degree, consistent academic performance, minimum aggregate or 

equivalent of 70%, failing which IBM may, at its sole discretion, withdraw this offer of employment.

Acceptance and Commencement

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, 

Tower 1A,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet 

with your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

http://www-/
http://www-07.ibm.com/in/careers/
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Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation.

 Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs.

o Voter ID card

o Driving License

o Aadhaar Card

o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable.

 Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained.

To facilitate your induction, an IBM Connections program is designed to help assist new joinees with their 

initial transition into IBM. You will receive more information about the Connections Program and your 

Connections Advisor upon your joining IBM as a regular employee after you have successfully completed the 

trainee program.

The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join.

 You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company.

 You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 

If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 
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 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation.

 Your designation may be changed at the discretion of the Company depending on the work assigned 

to you.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy.

 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice.

 You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [1] year but may be extended or confirmed earlier based on 

your performance and at your manager’s discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 30 days notice or basic salary in lieu 

thereof.  

 Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 

salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company.
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o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion.  

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company.

 During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times.
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 You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.

 This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you.

 You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions:

Settling in Allowance - A one-time amount of INR 25,000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee (e.g., relocation expenses like travel, stay, conveyance etc. during 

initial training and first project deployment post training) - no additional amounts are payable or 

reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will not be 

required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 

subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your 

employment is terminated for any reason, within 1 year from your joining date, you agree that you will 

repay the entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were 

deducted from your settling in allowance and paid to the income tax authorities, subject to applicable 

law, and if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your 

final settlement.

A One time Premium Component of INR 50000/-, paid to you after you have joined IBM. The payment 

timeline is subject to the date of joining and the company payment cut-off date. For example: if your 

date of joining is between 1st to 10th of the month then the payment will be processed in the same 

http://www.nationalskillsregistry.com/
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month of joining else it will be processed in the subsequent month of joining. If you resign from IBM, 

or your employment is terminated for any reason, within 1 year from your joining date, you agree that 

you will repay the entire Premium Component to IBM. The Premium Component is subject to 

appropriate income tax as per law. You may be required to repay to IBM any taxes that were deducted 

from your Premium Component and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement.
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IBM CONFIDENTIAL

ANNEXURE A

DATE June 8, 2022

NAME
Adharsh  H

BAND
 06G

DESIGNATION Software Developer LOCATION Kochi

Compensation Components IBM Offer (in INR)

1. Annual Basic Salary 306165

2. Annual Flexible Benefit Plan (FBP) 367399

3. Annual Reference Salary (ARS) 673564

4. Retirals

a) Provident Fund (PF) 36740

b) Gratuity @ 4.8% 14696

5. Annual Reference Salary + Retirals 725000

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA.



9

IN_56_545578BR_7973011

OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family.

 Group Term Life and Accident Rider Coverage
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory

Talent Acquisition Leader ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.)

SIGNATURE

------------------------------------------------------------------------------

PRINTED NAME

------------------------------------------------------------------------------

DATE OF JOINING

------------------------------------------------------------------------------

DATE

------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE

-----------------------------------------------------------------------------

PRINTED NAME

-----------------------------------------------------------------------------

DATE

-----------------------------------------------------------------------------
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IBM CONFIDENTIAL

Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary
The fundamental salary component to which many other compensation components are 

linked.

2. Flexible Benefit Plan 

(FBP)

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below.

(a) Leave Travel Allowance 

(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules.

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000).

(c) ESIC

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same.

Annual Reference Salary Annual Basic Salary + Annual FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme

Group Term Life Insurance Plan:

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) *

*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C.

Domiciliary Benefit

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 
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maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet.

Compensation under Employees Compensation Act

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances:

a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability.

c) Incase of occupational disease as defined under the Act. 

* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees.
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IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation.

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 

records is within the state of California.
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I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code.

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 

Development is governed by an agreement executed prior to my IBM employment.
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I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation.

Description of Excluded Development Date Created
Named Party/Termination 

Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 
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any personal information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM.

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full 

Name
Employee's Signature Employee Serial No. Date





 

Sahara Global Education Development Ltd  . 

لتعليم  ا       صحارى جلوبال لتطوير 

Mobile 1 : 00253 77 22 48 48 
P.O. Box 2615  
Nagad, Behind the Italian Camp, Djibouti  
www.sahara-global.com 

Ref: ISA/HR-22/118        Date:14th August , 2022  

 

 

Offer of Employment 

 

SAHARA GLOBAL EDUCATION owner of the International School of Africa (ISA)-Djibouti offers             

Mr. Ajmal Bazil P  the position of History and Geography Teacher at ISA-Djibouti for the academic 

school year 2022-2023. SAHARA GLOBAL EDUCATION will pay Mr. Ajmal Bazil P against his full-time 

service a monthly salary of USD 1800 (In words One Thousand and  Eight Hundred U.S dollars). 
 

The salary is paid for the duration of 1 year starting on August 23rd, 2022 until August 31st, 2023. 

Should                         you agree with the terms and conditions of this Offer of Employment, please sign indicating 

your acceptance and return it via email at the earliest. 

 

Once the acceptance letter is returned with your handwritten signature.  A binding Contractual 

Agreement will be sent to you for a second signature. 

 

Please feel free to contact me if you have any questions. 

 

 

   

 

           __________________________  

  
First Party: (Employer)     Second Party: (Employee) 

Riyad Alhoraibi      Mr. Ajmal Bazil P  
Chairman       History & Geography Teacher 
SAHARA GLOBAL EDUCATION 
 

    

  Tricia M. Rock, Ed.S    

  Tricia M. Rock, Ed.S 
Principal 
International School of Africa     Date:     

 

 

 

 

   

 

 

http://www.sahara-global.com/




















LOYOLA SCHOOL 
SREEKARIYAM P.0. THIRUVANANTHAPURAM  695 o17 
Tel:0471-2598585 Email: loyolaschooltym @vahoo.com Website:www.loyolaschooltrivandrum.com 

Mr. Binu N.B is appointed as teacher of Geography in this institution w.e.f. the forenoon of 
15.05.2023 as per the details shown below. 

1. Date of appointment 
2. Initial appointment for 
3. Nature of appointment 
4. Salary 

Date: 

i) 

ii) 

ii) 

S. Conditions under which the appointment is made: 

iv) 

v) 

vi) 

vii) 

vi) 

ix) 

MEMO 

x) 

: 15.05.2023 

: Academic Year 2023-2024 

: Probation 

30,000/- (Consolidated] 

The teacher will be on probation for a period of one year. After one year of 
probation if the management is not satisfied, either the probation will be extended 

to another year or the service may be terminated. 

necessary. 

Promotion to a higher section is dependent on the teacher's conduct and 
competency and subject to the assessment and discretion of the management. 
Loyola School is under the Jesuit Management and hence the teacher wil have to 

undergo training, attend courses and seminars organized by the management and 
should be willing to implement the characteristics of Jesuit Education. 
If the teacher repeats any mistake even after warnings and memos from the 
Principal or representative from the management, it is sufficient reason to terminate 

the service. 

If the teacher goes against the decency and decorum expected from the profession 
or gets involved in any unbecoming activity he/she will be liable to be removed from 

service after enquiry. 
The management will have the right to terminate the appointment any time if found 

The teacher should be willing to put in extra time, extra service if needed at the 
behest of the management. 
The teacher can leave the school at any time either with two month's prior notice or 
by paying the Management an amount equivalent to two mnonth's salary. 

The management expects commitment, dedication, loyalty, promptness, and 
punctuality from every employee. 
The staff rules of the school are applicable to all employees. 

Ihave read all the above statements and I promise to abide by them. 

Binu 



Digital Age Retail Private Limited
Registered Office
3rd Floor, Rajashree Business Park, Plot No-114, Survey No.-338, Tadiwala Road, Sangamwadi, Pune-411001

April 18, 2023
Ms.Darsana R K
Thrissur

Dear Darsana R K,

This is with reference to the various discussions you had with us.

Congratulations!!!

We are pleased to offer you the position of Customer Relationship Officer at Thrissur. Your annual compensation 
will be as stated below-

Salary Bifurcation
Salary Components Yearly Earnings Monthly Earnings
Basic Salary 153648 12804
Statutory Bonus 12799 1067
Special Allowance 39084 3257
Gross Salary 205536 17128
Other Benefits
Statutory Contribution 21600 1800
Gratuity 7387 616
Mediclaim Insurance 3000 250
Cost To Company 237528 19794

You are requested to join us latest by April 21, 2023, beyond which this offer stands cancelled unless otherwise 
either party communicates the said delay beforehand. We look forward to your arrival as an employee of our 
organisation and are confident that you will play a key role in our company’s expansion. Your detailed 
appointment letter will be issued to you at the time of your joining. If this employment offer is acceptable to you, 
please send us a written confirmation on the offer acceptance with a joining date.



Digital Age Retail Private Limited
Registered Office
3rd Floor, Rajashree Business Park, Plot No-114, Survey No.-338, Tadiwala Road, Sangamwadi, Pune-411001

On reporting please bring the following –

 Pan Card is Mandatory (Original & 1 Photocopy)
 Address Proof: Aadhar Card (Original & 1 Photocopy)
 Graduation Certificate (Original & 1 Photocopy)
 3 Salary Slips of current Organization (Original & 1 Photocopy)
 Experience Letters (Original & 1 Photocopy)
 Relieving Letters (Original & 1 Photocopy)
 4 Passport Size Photographs 
 Cancelled check / Passbook of an active account (for Bank a/c no. & IFSC code).
 UAN number for PF account

We look forward to a mutually rewarding relationship.

For Digital Age Retail  Private Limited

Gaurav Suresh Chindarkar
Manager - Human Resource







































 

 

Dated: 11.06.2021 

 

Dear Mr. Jyothish R, 

OFFER LETTER 

 

With reference to the interview, you had with us, we are pleased to inform you that you have been selected 

to join the services of 8Saranga Geosoftware and Engineering Services Pvt. Ltd.9, as 8Telecom Engineer - 
Trainee9 on the following terms mutually agreed on. Please report to HRD at 9.00am on 15th June 2021. A 

structured appointment letter will be handed over to you on the day of joining.   

1) You will be appointed as Telecom Engineer - Trainee and will be under training for a period of 12 

months on a stipend of Rs.13000/- (Rupees Thirteen Thousand Only) per month at CTC.  On 

successful completion of training, you will be placed on probation for a period of 6 months. Your 

service in the company will be confirmed after successful completion of probation. Confirmation of 

your employment is subject to your performance and project availability.  

 

2) On successful completion of training period, you will be paid a revised salary of Rs.15000 (Fifteen 

Thousand only) per month at CTC. 

 

3) Your increments and promotions then on will be annual, made on the basis of merit and will be at 

the sole discretion of the company.  

 
4) Your appointment will take effect from date of joining. 

 
5) You will execute a Training Cost Recovery Agreement worth Rs. 50,000/- (Rupees Fifty Thousand 

Only) with the company for a period of 18 months from the date of your joining the company. 

 
6) During the training / Probation period company reserves the right to terminate the training without 

assigning any reasons. 

 

This offer letter is valid subject to submission of the following documents in original and a self-attested 

copy by you for our verification and records. 

1. Educational Certificates and mark lists from 10th class onwards. 

2. Passport copy OR any ID proof. (3 Copies) 

3. Aadhar Card of the candidates (3 Copies) and Parents (1 Copy).  

4. A post card size family photo. 

5. Passport size photograph (4 Nos.) and a scanned copy of your photograph. 

6. Fitness & Eye test Certificate from Certified Medical Practitioner. 

 



 

 

7. Training Cost Recovery Agreement duly completed (Will be issued after joining). For executing the 

same, please bring stamp paper valued Rs.100. 

8. Date of Birth (date-month-year format) of parents for filling ESI & PF forms. 

 

Please ensure that you submit the documents on or before you join Saranga Geosoftware and Engineering 

Services Pvt. Ltd., failing which your appointment stands cancelled. This appointment is also subject to your 

successfully clearing of back papers/arrears if any (maximum 2 permissible at the time of appointment), 

within a period of 6 months from this date. 

 

Please sign and return the duplicate copy of this letter for our records. We wish you a long and happy 

association with our company. 

 

Wishing you all success. 

 

Yours truly, 

 

For Saranga Geosoftware and Engineering Services Pvt. Ltd. 

 

 

 

 

Vinil George 

Sr. Manager – HR & Admin. 
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Sensitivity: Internal & Restricted 

               

 

Sensitivity: Internal & Restricted 

 
 
   EMP ID: _____________ 
 
 
 
 
 
 
 
 

(TO BE EXECUTED ON NON-JUDICIAL STAMP PAPER OF VALUE RS.200) 
 

 
TRAINING AGREEMENT 

 
 
   THIS AGREEMENT made and executed on this  day of  , 2020 at 

    

 

BETWEEN: 

Wipro Limited, an existing company within the meaning of the Companies Act, 2013, having its registered office 
at Doddakannelli, Sarjapur Road, Bangalore - 560 035 (hereinafter called the <Company=) which expression 
shall unless repugnant to the meaning and context thereof mean and include its successors-in-interest and 
permitted assigns of the FIRST PART; 

 
AND 

 

Mr/Mrs/Ms _____________________________________ S/o,D/o,W/o______________________ Aged 

About  years, having permanent place of residence at                                                            

  (Hereinafter  

called the <Trainee=) which expression shall unless repugnant to the meaning and context thereof mean and 
include his/her legal heirs, successors, administrators, successors-in-interest and permitted assigns of the 
SECOND PART; 

 

WHEREAS, the Company, in association with the Birla Institute of Technology & Science, Pilani (hereinafter 
referred to as 8BITS/ BITS Pilani9) is offering a customized academic and training program to the Trainee along 

with a <Project Readiness Program= (8PRP9) for the purposes of participating in projects at Company as part of 
the program. This training will require work integrated learning under the Wipro Infrastructure Management 
Services (WIMS). This customized academic, PRP and work integrated training program [hereinafter referred 
to as the 8Training9] would, enable the Trainee, with a qualification of either a BCA and/or B.Sc to obtain M. Tech. degree 

upon successful completion. 
 
 

AND WHEREAS, the Trainee herein viz.,  , has been selected by the 

Company for the Training. 

 

AND WHEREAS, the Training is aimed at improving the Trainee9s capabilities to acquire professional skill and 
knowledge and professional standing and adds value to his/her professional competency. The Trainee 
acknowledges that the Training offered by the Company will be at considerable expenditure as an investment 
in the Trainee. 

1st September

Kripa AR

Kripa AR

Kripa AR

Kripa AR
KRIPA.A.R

Kripa AR
RAJU.A.G

Kripa AR
21

Kripa AR
KRIPA NIVAS,  

Kripa AR
VELLANTHARA, NALLEPILLY PO, 678553

Kripa AR
KRIPA.A.R
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NOW THIS AGREEMENT WITNESSES AS FOLLOWS: 

 

1. The Company has reposed confidence in the Trainee and has selected the Trainee for the training defined 
herein above. The Trainee has agreed to participate in the Training which includes a PRP at the Company 
and upon successful completion of the PRP, the Trainees shall enroll at WIMS for the commencement of 
the academic programme and project training at the Company. The Trainee acknowledges that this would 
potentially result in enhancement of his/ her overall skills and expertise. 

 

2. The Trainee understands and acknowledges that the Company will bear all the costs including but not limited 
to the costs towards the PRP, the course fee payable to BITS Pilani and costs such as scholarship/stipend, 
book allowance and other ex-gratia benefits of the Trainee during the period of his / her Training in 
accordance with the Training policy. 

 

3. The Trainee acknowledges the confidence reposed by the Company and agrees that he/she shall 
successfully complete the PRP and the Training along with the course curriculum within for a maximum 
period of 60 Months, commencing from the date of his / her joining the Training, 

 

4. The Company will incur a cost of Rs.75,000 (Rupees Seventy Five Thousand only) for the PRP. 
 

5. The Trainee agrees that he/she shall not leave the Training for the period as specified in Clause 3 above 
i.e. successful completion of the Training. If he/ she leaves/ discontinues the Training 
,either during the Training s or if the Trainee's is disqualified for whatever reason before the completion of 
the Training during the said period, the Trainee undertakes to pay in full, to the Company liquidated damages 
as per detailed below: 

 
5a. If the Trainee leaves the Training or the enrollment to the Training is cancelled for any reason after joining 

with in a period of 12 months from the date immediately following the joining date, he/she shall pay 
liquidated damages of Rs.75,000/- (Rupees Seventy-Five Thousand Only). 

 

5b. If the Trainee leaves the Training or the enrollment to the Program is cancelled for any reason after 
joining, after a period of 12 months but before completion of 24 months from the date of joining, he/she 
shall pay liquidated damages of Rs.60, 000/- (Rupees Sixty Thousand Only). 

 

5c. If the Trainee leaves the Training or the enrollment to the Training is cancelled for any reason after 24 
months but before completion of 36 months from the date of joining, he/she shall pay liquidated damages 
of Rs.45,000/- (Rupees Forty-Five Thousand  Only). 

 

5d. If the Trainee leaves the Training or the enrollment to the Training is cancelled for any reason after 
joining, after 36 months but before completion of 48 months from the date of joining he/she shall pay 
liquidated damages of Rs.30,000/- (Rupees Thirty Thousand Only). 

 

5e. If the Trainee leaves the Training or the enrollment to the Training is cancelled for any reason after joining, 
after 48 months but before completion of 60 months from the date of joining he/she shall pay liquidated 
damages of Rs. 15,000 (Rupees Fifteen Thousand Only).  

 

6. This Agreement is in addition to the terms and conditions as contained in the enrollment letter to the 

training and other connected policies as applicable to the Trainee from time to time and this Agreement 

shall not be construed as a substitute for the said terms and conditions. 
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7. ARBITRATION: In the event of any dispute or disagreement over the interpretation of any of the terms herein 
above contained or any claim of liability of any Part, the same shall be referred for Arbitration to a person to 
be nominated by the Company whose decision shall be final and binding upon the Parties hereto. Such 
reference shall be deemed to be a submission to arbitration under the Indian Arbitration and Conciliation 
Act, 1996 or any other enactment thereof. The venue of arbitration shall be at Bangalore and the Courts at 
Bangalore shall have exclusive jurisdiction to the exclusion of all other Courts, irrespective of the fact that 
liability or claim or breach of this Agreement has taken place either in India or Abroad. 

 

 
IN WITNESS WHEREOF THE PARTIES HEREUNTO HAVE EXECUTED THESE PRESENTS THE DAY, 
MONTH AND YEAR FIRST HEREIN ABOVE MENTIONED. 

 
 

 
SIGNED BY THE "TRAINEE= SIGNED BY THE "COMPANY" 

 
 

For Wipro Limited 

AUTHORISED SIGNATORY 

 
Place:    

 
 
 
 

WITNESS: WITNESS: 
 
1. 

 
 
 

2. 
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Chubb Business Services India LLP 
Plot No 16, Sector II 

HUDA Technologies Enclave 

Madhapur 
Hyderabad, Telangana - 5o0081 

Private and Confidential

23 November 2021 

Offer of Employment

Dear Mr. Krishnaprakash K, 

Congratulations! We are excited to extend an offer of joining Chubb Business Services India LLP 
('Company" or "Chubb"), on the following terms and conditions.

1. Appointment

You will be appointed as Junior Data Scientist (Grade 21) to be based in Bangalore. You shall 

perform such duties as may from time to time be assigned to you and shall comply with all reasonable
directions by the management of the Company. 

The designation and grade are for reference only and do not entitle you to any benefit other than as has 

been specified in this letter, or intimated to you in writing in respect, thereof. The management of the 

Company always retains the right to change/ modify/ amend the titles/ designations or to rearrange 

the grade structure, which may impact the above fact. Our offer of employment is contingent upon 

satisfactory findings from Chubb's background check process. 

Notwithstanding anything contained herein, your employment with Chubb is contingent on you 

successfully completing your Masters in Business Administration by June 2022. Chubb shall have the 
right to terminate your employment with immediate effect, if you have not successfully completed your 

Masters in Business Administration and submitted relevant proof of the same to Chubb by June 2022 

2. Commencement Date 

The official commencement date of your employment would be o1 June 2022. 

3. Annual Compensation 
a) Annual Remuneration package - Your Total Fixed Compensation is INR 761,916 per annum. 

This does not include variable compensation. A detailed breakdown of your compensation, including
variable compensation, is shown in Annexure - A. Your Compensation is strictly private and 

confidential between you and the Company and should not be discussed with anyone. The Company 
bears no responsibility whatsoever for any taxes that may be levied in respect of your income 

comprising your remuneration and perquisites.

b) One Time Joining Bonus - You will be eligible to a one-time joining bonus of INR 50,000 which 

is subject to tax deduction at souree. The company will have the right to recover the ful amount paidto 
you as joining bonus in case you decide to leave the company before completion of 12 months from your 
date of joining. For the purpose of this clause, the date of you 'decidingto leave' shall mean the date of 

the resignation letter. 

Chuble Rosne Sersiees India L1P is an Liuniled lialilhty Partnerslip with L4P 19gistration NuAAR One 

KnishnaprakashK 
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4. Probationary Period 
You will be required to serve a probationary period of 6 months. Your performance will be formally 

reviewed by 02 December 2022. The Company holds the right to extend your probation period if they

deemappropriate or terminate your services at the end of the probationary period if you fail to meet the 

performance standards of Chubb. Upon successful completion of the probation period, you will be 

confirmed in the service which will be intimated to you in writing. 

5. Place of work 

You will at present report to our office in Umiya Business Bay, Tower 2, 2nd Floor, Cessna Business 

Park. You may be required to work at any of the alternate locations of the Company. The Company may,

after giving you reasonable notice transfer, assign your services temporarily or permanently to any place 

of business in India or overseas. 

6. Working hours 

While Chubb has standard working hours of 9:00 am to 6:00 pm at your location, your shift and hours 

will be determined in a discussion with your manager. Please note that the facility remains open to 

accommodate multiple shifts. You are expected to work the shift hours that are articulated to you by 

your manager and/or Human Resources from time to time. 

7 Leave &Holidays 

You will be entitled to leaves as per the Company policy with prior approval of your immediate 

supervisor. An indicative list of your leaves and holidays has been provided below: 

a) Earned Leave: You will be entitled to 18 days of Earned leave per calendar year which will be 

accumulated monthly. The total number of earned leaves that can be carried forward to the following 

year should not exceed 20 days. 

b) Casual Leave: You will be entitled to9 working days of casual leave per annum prorated monthly. 

c) Sick Leave: You will be eligible for 12 working days of sick leave per annum prorated monthly. Sick 

Leave for 3 or more continuous days must be supported by a medical certificate from a registered 

practitioner. 

d) Public Holidays: The Company observes public holidays in a year as per statutory norms. The 

local holidays will be chosen based on the local Government Holidays list and will be published prior to 

the commencement of the calendar year. Please also refer to the General Terms and Conditions of 

employment which are outlined in Annexure - B. 

This employment offer is subject to verification of the mentioned in your application and documents. In 

case, these particulars are found to be false, your services would be liable to termination without any 

reason or notice at any time. We have provided the list of documents to be submitted at the time of 

joining in Annexure - C for your easy reference. 

Acceptance of offer letter: Please send your acceptance of your employment within five (5) business 

days from the date of the offer, failing which this offer shall automatically stand cancelled. 

rishnaprakash. k 
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We look forward to welcoming you to Chubb. 

With best wishes, 

Yours Sincerely, 

I accept the above-mentioned 

terms and conditions of employment 

Krishnabrakash k Swapna Saripalli 
Head of HIR Name: 

apa 

Signature: Signaturé: 

Date: 23 November 2021 Date: 26-I|-2021 
For Chubb Business Services India LLP 

CHUEB 

Kvshnep nakah 
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Annexure A 

Name 

Krishnaprakash K 

Designation 

Junior Data Scientist 

Salary Grade 
21 

Commencement Date 
01 June 2022 

Probation Period 
6 Months 

Compensation Components 
Monthly 

Annual 

Basic Salary 
25.398 

304.776 

House Rent Allowance 
10,160 

121,920 

1,600 
19,200 

Conveyance Allowance

Provident Fund (Employer 
contribution)_ 
Leave Travel Allowance 

3,048 
36.576 

2,116 
25.392 

Special Alowance 
21,171 

254,052 

Total Fixed Compensation 
63.493 

761,916 

Variable Compensation*

38,096 

Total Cost to Company 

800,012 

*Variable Compensation: Chubb's Annual Bonus Program typically paid in April each year, reflective of Company 

and individual performance. Based on your Grade, your bonus range is 0-10% of your Total Fixed Compensation,

representing the range of bonus payments you may receive in a given year. Any bonus paid is discretionary and 

the Company holds the right to not pay you bonus in any year. You must be an active employee of Chubb on the 

date of payment to receive a bonus with respect to a given performance year. Variable compensation shown above 

is indicative only and is based on the mid-point of the bonus range provided for your Grade 

Other benefitsand information 

Annual Salary Review: Your performance appraisal will be done through the Talent Portal Learning Centre 

which includes one mid-year discussion and one year-end performance review with your reporting manager. 

Following the Chubb Performance review, employee will be eligible for a salary increase in April each year. Out of 

cycle increases are subject to management decision and looked at on a case to case basis. The Company holds the 

right to not increase your salary in any particular year. 

Please note that your eligibility for a merit salary increase and any variable compensation for the next 

compensation cycle is dependent on your start date. If your start date is on or before September 30 of this year, 

your incentive compensation award(s) will be prorated based on the number of months you were employed for 

this year. If your start date is on or after October 1 of this year, your eligibility for a merit salary increase and 

participation in annual incentive compensation plan(s) will begin the following year 

Insurance: You will be covered under our Group Life and Medical Insurance policy which includes Accident & 

Health. 

Provident Fund: Chubb will make contribution on your behalf to the provident fund in accordance with the 

Employees' Provident Funds and Miscellaneous Provisions Act, 1952. 

Gratuity: Upon completion of five years of continuous service or more with the Company, the Company will pay 

you gratuity in accordance with the Payment of Gratuity Act, 1972. 
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AnnexureB 

General Terms & Conditions of Employment 

Your employment with Chubb will always be governed by the following General Terms and Conditions. The Company has the right to amend these from time to time and you will be communicated of the changes. 

Trainings or Examinations: At any instance, if you intend to appear in some examination or attend somne 
training related to your profession while working with the Company, you are required to obtain prior written permission from an authorized person by giving full details including time frame and acknowledge that this will 

not affect your regular duties and responsibilities assigned to you by the Company. 

Intellectual Property 
Intellectual property of other Employers: We have extended this offer to you based upon your general 
knowledge, background, experience and skills and abilities and not because of your knowledge of your current 
employer's or any previous employer's trade secrets or other Company specific information. As a condition of 

employment with us, you agree not to disclose or use Confidential Information or proprietary information or any 

trade secrets and Intellectual Property of any current or prior employer. In this regard, you should be extremely 
careful not to bring any documents, Confidential Information, or other materials in any form belonging to or 

acquired from any current or prior employer or third party. 

Prior Inventions: You will not, without Chubb's prior written consent (such consent by an authorized Officer of 

Chubb), incorporate, any Invention, that you have, either directly or indirectly, and, alone or jointly with others, 
created, conceived, developed, or have ownership interest in, prior to your employment with Chubb (collectively
called "Prior Invention") or third party Invention into an Invention of Chubb ("Chubb Invention"). In the 

event that you incorporate any Prior Invention or third-party Invention into a Chubb Invention, you agree to 
unconditionally grant to Chubb a nonexclusive, perpetual, irrevocable, worldwide, fully-paid license, with the 
right to sublicense through multiple levels of sublicenses,under any and all rights in relation to such Prior 
Invention and in case of a third party Invention to agree to procure a license on the same terms. You hereby agree 

to waive any right to and refrain from raising any objection or claims pursuant to Section 30-A of the Copyright 

Act, 1957. 

You are required to provide a complete list of all Prior Inventions prior to the commencement of your 

employment with Chubb. If you do not provide a list, you represent there are no Prior Inventions. 

Assignment of Intellectual Property: During your employment with Chubb, you wil, without additional 

compensation, promptly disclose to Chubb, all intellectual property rights to patents, trade secrets, copyrights, 

trademarks, designs, processes, methods, improvements, ideas, copyrightable works, and other intellectual 
property. You hereby assign to Chubb, all your right, title, and interest in and to each Chubb Invention. For the 
purposes of Indian copyright law, you acknowledge that all original works of authorship which are made by you 
(solely or jointly with others) within the seope of your employment and which are protectable by copyright are 

"works made for hire". You further hereby agree to waive any right to and refrain from raising any objection or 
claims pursuant to Section 19(4) of the Copyright Act, 1957. 

If any Intellectual Property rights, including moral rights, in any Chubb Invention cannot (as a matter of law) be 

assigned by you to Chubb then () you unconditionally and irrevocably waive the enforcement of such rights and 
all claims and causes of action of any kind against Chubb or any of its licensees, successors or assignees with 

respect to such rights, and (i) to the extent you cannot (as a matter of law) make such waiver, you unconditionally 

grant to Chubb an exclusive, perpetual, irrevocable, worldwide, fully-paid-up, royalty-free license, with the right 

to sublicense through multiple levels of sub-licensees, under any and all such rights (a) to reproduce, create 
derivative works of, distribute, publicly perform, publicly display, digitally transmit, and otherwise use the 

applicable Invention in any medium or format, whether now known or hereafter discovered, (b) to use, make, 
have made, sell, offer to sell, import, and otherwise exploit any product or service based on, embodying, 

incorporating, or derived from the applicable Invention, and (c) to exercise any and all other present or future 

rights (including rights to protect and enforce) in the applicable Invention. 
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You further expressly agree that during and after the period of your employment, you will assist Chubb, when 

requested and deemed necessary by Chubb, to obtain and enforce its Intellectual Property rights relating to any 

Chubb Invention in all countries. If you are unable to provide requisite assistance, including being unable to 

provide you signature on any document needed in connection with such purposes, you hereby irrevocably 

designate and appoint Chubb and its duly authorized officers and agents as your agent and attorney in fact, which 

appointment is coupled with an interest, to act on my behalf to execute and file any such documents and to do all 

other lawfully permitted acts to further such purposes with the same legal force and effect as if executed by you. 

For the purposes of this offer letter "Invention" means any idea, concept, information, invention, material, 

process, data, program, know-how, improvement, discovery, development, design, artwork, mask work, formula, 

works of authorship, derivative work, compilation or other copyrightable work, and/or technique, and all 

Intellectual Property rights in such items. 

For the purpose of this offer letter "Intellectual Property" shall mean all past, present, and future rights of the 

following types, which may exist or be created under the laws of any jurisdiction in the world: () rights associated 

with works of authorship, including exclusive exploitation rights, copyrights, design rights, moral rights, and mask 

work rights; (ii) trademark, service marks and trade name rights and similar rights; (iii) trade secret rights; (iv) 

patent and industrial property rights; (v) other proprietary rights in intellectual property of every kind and 

nature; and (vi) rights in or relating to applications, registrations, renewals, extensions, combinations, divisions, 

amendments and reissues of, and applications for, any of the rights referred to in clauses Chubb through (v) of 

this sentence. 

Confidentiality: During your employment with Chubb and at all times thereafter you unconditionally shall (a) 

hold in confidence and shall not disclose, discuss, communicate about or publish any 
Confidential Information

except (i) to the extent necessary in order to perform your duties; (ii) only as expressly authorized in writing by 

an authorized officer of Chubb, and (iii) in compliance with any applicable law or Chubb policy, and (b) use 

Confidential Information only to the extent necessary to enable you to perform your assigned duties for Chubb. 

You also agree that during the term of your employment, you shall not remove from Chubb's premises any 

documents, records, or materials (whether in electronic or hard copy form) which contain any Confidential 

Information, except to the extent such removal is connected with, the performance of your job. You shall take all 

reasonable steps to safeguard the confidentiality of such documents, records, and/or materials. 

Upon cessation of your employment, you will be required to return to the Company all property, documents and 

papers in your possession or under your control relating to your employment or Chubb's business. You shall at the 

discretion of the Company be required to confirm in writing that you have complied with this requirement. 

For the purposes of this offer letter, 'Confidential Information' means information, data or knowledge about 

Chubb's business or prospective business, its actual or anticipated research and/or development, including 

without limitation; (1) trade secrets, inventions, ideas, processes, software programs and subroutines (sequence of 

program instructions), computer source and object code, algorithms, technology, data, formulae, programs, other 

works of authorship, know-how, improvements, discoveries, developments, designs, and techniques; (i) 

information regarding products, services, future products or services, plans for research and development, 

marketing and business plans, budgets, financial statements, contracts, pricing, competitors, customers and 

suppliers, including customers' and suppliers' identity as such, their contact information, and their type and 

volume of business with Chubb; 

(ii) information regarding the personal data, skills and/or compensation of Chubb's employees, independent 

contractors, and any other service providers of Chubb; (iv) information regarding the existence of any business 

discussions, negotiations, or agreements between Chubb and any third party; 

(v) any other confidential information of Chubb and that of its customers, sub-contractors, business partners or 

agents which is not available to the general public and which may be learnt by you in the course of your 

employment and (vi) any confidential knowledge, data or information ofa third party that Chubb is under a duty 

to keep confidential.
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Non-Solicitation: During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit, attempt to solicit, or assist in the solicitation of any customer, employee, independent contractor, 
or consultant of Chubb to terminate his, her or its relationship with Chubb in order to become a customer 
employee, consultant, or independent contractor for any other person or entity that engages in the development, 
marketing, sale or distribution of products and/or services that are competitive with any current or announced 

product and/or service of Chubb. 

Conflict of Interest: As a full time employee, you shall not engage in any outside work, in any capacity for 

remuneration or not over and above the legitimate work with us on duty days, on holidays or when on leave 
without obtaining written permission with the concerned Chubb authorized personnel. 

Policies & Procedures: The Company shall be entitled to modify the terms of your employment on providing 
you with prior written notice and in accordance with applicable law. You wil, in addition to the terms and 
conditions of employment specifically stated here in, be always governed by the policies and procedures of the 
Company. You will be provided with a staff handbook at the time of your joining which will include all the 
Company policies and proeedures. You will be bound by the Company's Code of Conduct and al other rules, 
regulations, policies and orders issued by the Company from time to time in relation to your conduct, discipline 
and service conditions such as leave, work hours, dress policy, ete., as if these rules, regulations, policies were part 
of this contract of appointmen 
with the Company's policies and procedures (as may be intimated from time to time on the Company's intranet or 

through the Company's newsletters and webcasts or other written means). 

Without prejudice to the generality of the foregoing, you shall at all times comply 

Borrowing/Accepting/Giving Gifts: You will not borrow or accept or give any money, gift, reward or 
compensation for your personal gains from or otherwise place yourself under pecuniary obligation of any 
person/client with whom you may be having oficial dealings. You will also not under any cireumstances engage in 
any act that involves or even gives the impression of involving bribery or any illegal activity whatsoever. 

Restrictions: You are expected to maintain utmost secrecy regarding the affairs of the Company and its 

business, activities, strategies, details of its clients ete. and shall keep confidential all information, instruments, 
documents etc. relating to the Company or its clients. Any official communication,which is confidential in nature 
shall be destroyed or shredded after the purpose is served and if such document/communication is not required 
for any repository purposes. You shall use all of the Company's resources only for official purposes. Any misuse or 
breach committed would call for necessary disciplinary action. 

Indemnity: You shall indemnify, defend and hold Chubb its officers, directors, associates and agents harmless 
from any and all claims, causes of action, damages, obligations or liabilities or any kind arising out of or 
connected with any act or omission of yourselfduring the course of your employment with the Company. The 
Company shall not be responsible for any personal indebtedness or other liabilities incurred by you, during your 

employment with the Company. You understand and accept that you shall have no authority to pledge the credit 
of the Company to any person or entity without necessary written authorization from the designated official of the 

Company. 
Termination of Employment: This appointment may be terminated by either party giving to the other party 
formal notice in writing thereof: 

During Probation: 30 days 

After Confirmation: 6o days 

We may, however, at our sole discretion, terminate your employment by paying remuneration in lieu of notice.
f you voluntarily terminate your employment you will be required to work the full notice period and will not be 
eligible to any leaves during the notice period. You would be required to train your replacement during the notice 

period. 

Termination for cause: The Company may terminate your employment without notice or pay in the event of a 

material breach or in case of a violation of Chubb Code of Conduct or gross misconduct or unlawful conduet on 

your part details of which are available in the Company's policy documents as may be amended from time to time. 
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Nationality Declaration: All employees irrespective of their nationality or citizenship shall furnish the 

"Nationality undertaking" to the Company and have an obligation to communicate any changes in their 

nationality status. If you are a foreign national or an NRI or an Overseas Citizen of India the obligations for 

registrations and extensions of your visa and stay in India and or any intimation to the requisite Govermmental 

authorities and the Company shall be continuing obligation cast on you as an employee of the Company. 

Use of Company's name: You shall use the Company's name, logo, trademark or other identifiers strictly in the 

manner permitted by the Company's policies, or for the purposes of provision of services delegated to you to the 

extent required. Upon termination of your employment with the Company, you shall not use the Company's 

name, logo, trademark or other identifiers in any manner other than what is already a matter of public knowledge, 

provided however, you will not be in breach of this clause if you make reference to the Company's name solely to 

describe your former association with the Company subject to the confidentiality obligations which the Company 

might have undertaken in relation to any of its clients, vendors or other Company's personnel. 

Personal Data: During the course of your employment with the Company, you may provide the Company with 

confidential data or information that can be linked to you personally, or otherwise personally identifies you, 

including but not limited to your financial information, email address, addresses, telephone numbers, 

shareholdings, physiological and/or mental health information, and medical records and history (your Personal 

Data). You acknowledge that the Company may collect, use, transfer, store or otherwise process (Process) such 

Personal Data as required per the Company's policies, to facilitate the conduct of the Company's business, to 

conduct background checks, check conflicts or maintain independence, finance and accounting purposes or for 

quality and risk management purposes. The Company will process your Personal Data in accordance with 

applicable law and professional obligations and shall ensure that any service provider who Processes Personal 

Data on our behalf adheres to such requirements. 

In order to Process your Personal Data the Company would require you to sign a Privacy Notice upon joining. This 

Privacy Notice is intended to help you understand why and how we may use your information.

Arishnalorakash Ik 

hubt Bt-ios Sorvit Inzdra eisdamitidiaulig orhuesug slth 



CHUBB 

Governing Law: The terms of this offer letter and annexures shall be governed in accordance with the laws of 
India and the courts at [Hyderabad] shall have exclusive jurisdiction over all matters arising out of or in relation 

to your employment with the Company. 

During the course of your employment, you will employ yourself efficiently, honestly, faithfully and to the best of 
your ability and shall devote your whole time and attention to promote the interest of the Company and generally 
carry out duties and work as assigned to you and shall obey and comply with all lawful orders and directions give 

to you by the concerned superiors in the Company. 

The above terms and conditions are binding on you the moment you accept the appointment by signing a copy of 

this letter of appointment. 

With best wishes, 

Yours Sincerely, 
I accept the above-mentioned 

terms and conditions of employment 

Swapna Saripalli 
Name Krishnabra kash.k Head of HR 

Signature: Signature: 

Date: 23 November 2021 Date: 26-1|- 202 

For Chubb Business Services India LLP 

CHUBB 
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Annexure C 

Verification of Documents 

At the time of commencement of your employment with us, you are required to provide the following: 

1. Your Relieving / Experience/ Resignation and Acceptance Letters from your previous employer 

2. Experience & Relieving Letters from all your previous employersworked earlier. 

3 Two Passport Size photographs (WHITE Color Background is a must) 

4. Salary Certificate from your previous employer indicating tax deducted s0 far. 

5. Copies of all Educational Certificates (1oth, 12th, Degree & PG) 

6. Copy of AADHAR & PAN Card 

7 Copy of Passport - first and last page and reflecting any active VISAs (if Passport is available) 

8. Copy of UAN Number (if available) 

9. Address Proof document 

Knshnaprakash l 
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Ref: TCSL/DT20218692337/1715126/Mumbai

Date: 05 January 2022

MR. ABHAY K DAS

Kannalath House Polpully,

Polpully, Palakkad,

Kerala-678552.

Tel# 918848759456

Sub: Joining Letter

Dear Mr. Abhay K Das,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 

Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 03rd February 2022 , your joining 

locat ion is  Kochi  ,  work  locat ion is  Kochi  and your  s t ream is  CBO .  Th is  has been 

prov ided cons ider ing your  preference and bus iness requi rements .  

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 

this in mind, and the regulations enforced by various states at this point, we have internally enabled a 

virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 

required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 

virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 

appreciate your passion towards learning which has helped you to perform well. You are now set to 

experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 

help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 

inculcate a process mindset. This program provides the perfect platform to polish the skills you have 

gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 

and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 

meet the required standards during the TCS Xperience Program. In case, the performance does not 

meet the expectations, the management reserves the right to either extend your program or take 

appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 

to completion of your final academic (UG/PG) course within the stipulated time as specified by your 

University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 

criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 

We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 

better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 

organization to greater heights! 

Gear up to experience the future!! 

Private and Confidential Page | 3

Warm regards,

Janardhan S

Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=ZqFZxqx4qpq6b4Li09qT99pZbFLiL3L89bpZ8L88ZTFZ6x66pTpFT86Txpx406qT4b44b4LiZFF
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REF: HR/Offer/2022/R&D/394.                                          

 

Name: Sneha S                                                                                         19.12.2022 

Mobile: 8547314634       
 

Dear Sneha S,                                                                           
 

This has to reference your application and subsequent discussion with us.  We are pleased to offer you the position 

of  Management Trainee in Analytical Development in the grade T2,  in our company, on the following terms and 

conditions 

 

1. Your total fixed compensation is Rs 2,40,004/- (Rupees Two lakhs forty thousand and four Only) refer 

the annexure I for the details 

 

2. You will be posted at our R&D facility at (R&D, ITIM Research Park, Taramani, Chennai). However, your 

service are liable to be transferred to other company locations, any other department, any shift, or group 

companies anywhere in India/outside India depending upon the exigencies of work.  

 

3. We request you to join the organisation at the earliest, however not later than 28.12.2022 

 

4. You will be under probation for Twelve months. 

 

5. A formal letter of appointment will be issued at the time of joining. You are required to sign a separate 

confidentiality agreement with the organisation, which will form part of this appointment letter. 

 

6. You will be governed by the rules and regulations of the company that will be in force from time to time.  

 

7. As part of the joining formalities, you will be required to undergo a pre- employment medical check-up as per 

the prescribed tests. This offer for employment is subject to you being medically declared fit as per the tests 

prescribed by us and background verification.  

 

As a token of acceptance of our offer, please send us the confirmation of the acceptance of our offer within 

two day of receipt of this offer.  

 

 

Wishing you a great career with AXXELENT PHARMA SCIENCE PRIVATE LIMITED. 

 

Yours sincerely, 

For AXXELENT PHARMA SCIENCE PRIVATE LIMITED, 

 

             
 

R PRADEEP BALAKUMAR 

GM & HEAD - HR & ADMIN.  

Encl : Annexure-I. 

mailto:info@axxelent.com
http://www.axxelent.com/
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Annex I  

REF: HR/Offer/2022/R&D/394.   
  

Name Sneha S  

Designation Management Trainee  

Department Analytical Development  

Unit R&D, Taramani , Chennai  

     

Components 
in INR            

(per month) 

in INR           

(per annum) 

1 Basic Salary           15,000           1,80,000  

2 House Rent Allowance             1,820              21,840  

3 Special Allowances  0 0 
 Total Monthly Gross Salary           16,820          2,01,840  

4 Provident Fund(Employer’s Contribution)             1,800              21,600  

5 ESI(Employer’s Contribution)                 547                6,564  

6 Ex-gratia              0               10,000  

 Total Cost to the Company                 19,167     2,40,004  

 

1. Responsibilities will include Axxelent and its Group of Companies. 

2. Eligibility and contribution towards Gratuity will be as per the act. 

3. All the limits are as per company policies and income tax provisions which are subject to change from 

time to time. 

4. Coverage under Group Medical Insurance Policy for Self, spouse, and two children, where the 80% 

premium amount borne by the company. 

5. The above CTC is final. Axxelent is not responsible for any commitments made outside this Offer Letter. 

  
Yours Sincerely    
For AXXELENT PHARMA SCIENCE PVT LTD.,   

 
    

R PRADEEP BALAKUMAR 

GM & HEAD - HR & ADMIN.    

       

 

I, ………………………………………………..hereby accept the offer, and my date of joining will be   
……………………….   I authorize Axxelent Pharma Science Pvt Ltd to do background verification.  

If upon investigations, any false or misleading information found may result in dismissal  

of offer of employment.  

 

Signature …………………………………………………….                                Date :  

mailto:info@axxelent.com
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Ref : 9/KGB/2/2022/RC/HR Wing Date: 10/01/2022 

 

To 
Sri/Smt. SRUTHIMOL C 

SRUTHILAYAM 
NELLIKKADU,KODUMBU 

PALAKKAD 
KERALA 678551 

Mobile No:9633799612 

  

 
Dear Sir/Madam, 

 
SUB: OFFER OF APPOINTMENT IN THE BANK. 

 
With reference to your CRP-X application, we have pleasure to inform that you have been 
provisionally selected for appointment in our Bank to the post of Officer Junior Management 
Scale-I - Assistant Manager. Accordingly, we are issuing this offer letter for appointment 
in the Bank. 

 
If you are agreeable to accept the following terms and conditions and willing to 
comply with that, you shall report at Kerala Gramin Bank, Regional office, Opposite 

Municipal  Office, Malappuram – 676505 on 25/01/2022, Tuesday at  09.00 A.M for 
completing the formalities required to join the services of our Bank. 

 
On being satisfied as to your Medical Fitness and the authenticity of your documents like 
Certificates/Testimonials etc., your acceptance of and compliance with the terms and conditions 
set out here under, we will take you into this establishment, as per Appointment Order to be 
issued separately. 

 
Automatic cancellation of offer of appointment: 

 
Please  however,  note  that  if  you  do  not  report  on  the  above   mentioned  date   (i.e, 
25/01/2022), with all the credentials indicated herein, it will be construed that you are no 
longer interested in taking up the service in the Bank. Consequently, this Offer of Appointment 
will lapse automatically at the end of 25/01/2022 and the Bank will not entertain any claim 
from you to the service in the Bank thereafter, or engage in any type of further correspondence. 

 
Commencement of Services & Period of Probation: 

 
Your service / probation period in the Bank will count / commence from the date of 
your joining the services of the bank as per final appointment letter to be issued 
after successfully completing all formalities required to join the services. 
 

TERMS AND CONDITIONS 

 

 

 
 

 
 

HEAD OFFICE, KGB TOWERS, AK ROAD, MALAPPURAM, KERALA, PIN-676 505 

RECRUITMENT CELL- HUMAN RESOURCES WING 
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Please note that this Offer of Appointment is subject to the terms and conditions given below. 

1. The Service Conditions / Regulations applicable to you have been defined / set-out in the 
Kerala Gramin Bank (Officers and Employees) Service Regulations 2013 and any 
amendments and alterations thereof and additions thereto, from time to time.  

2. Period of Probation: You will be on probation for a period of two years from the date 
of your joining in the Bank which is extendable upto a maximum period not exceeding 
one year. Further, your confirmation at the end of the Probationary period (including 
extended probationary period/s, if any) will be subject to, in the opinion of the 
Appointing Authority, satisfactory completion of your Probation/satisfactory service 
during Probationary period, otherwise, please note that your services are liable to be 
terminated by one month notice or payment of one month’s emoluments in lieu thereof. 

3. Notwithstanding what is stated above, the Bank may terminate your services at any time 

during the probation period without assigning any reasons by giving you one month's 

notice in writing or by paying you one month's salary and emoluments in lieu of notice. 

4. In case of any adverse / unsatisfactory Police Report, your Appointment Order 

will be cancelled. 

5. During the period of probation, you shall be paid salary and emoluments, as follows, 

subject to such variations as prescribed by Kerala Gramin Bank (Officers and Employees) 

Service Regulations, 2013 and future amendments. 

 

BASIC DA HR

A 

CCA 

Rs. 36000/- As per Index Level Depending on the Place of Posting 

6. You are liable to be posted to any Branch / Office of the Bank and liable to be 
transferred to any branch / office in the entire service area of the Bank from time to time 
at the sole discretion of the Bank. 

7. During the period of probation, you are required to serve at 3 to 4 different 
branches/offices in the entire service area of the Bank at the frequency as decided by 
the Bank to provide better exposure and to acquaint in various aspects of banking. 

8. You shall not leave or discontinue your services in the Bank, even during Probationary 
period, without giving notice, in writing, to the Chairman of the Bank, through proper 
channel, mentioning your intention to leave or discontinue your services in the Bank. The 
period of such notice required is one month during probation and three months after 
confirmation or in lieu thereof, as compensation to the Bank, you are liable to pay a sum 
equal to your pay (being drawn at the time of such event) for the period of notice so 
required. Further, in the event of your leaving or discontinuing your services in the Bank, 
you are also liable to refund the pay or allowance or both, drawn by you while on 
training and make good the training expenses incurred by the Bank or the Sponsor Bank, 
for deputing you to such training. 

 
9. Indemnity Bond: Further, at the time of joining, you are required to execute an 

indemnity bond on non-judicial stamp paper of Rs. 200/- agreeing to pay the Bank a sum 
of Rs.150000/- (Rupees one lakh fifty thousand only) plus applicable GST, in the event of 

leaving services of the Bank during the period of probation. This will be in addition to the 
provisions of Staff Service Regulations of the Bank as mentioned in point No.8 above. 

 

10. During the period of your probation, you shall show proper aptitude towards work, 
acquire thorough knowledge of the Bank’s Manual of Instructions, Circulars, Rules of 
Business, Policies, besides the procedures/system of working etc., of the Bank and be 
able to discharge the duties and responsibilities of an officer with due diligence. 
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11. The appointment is provisional in case of SC/ST category candidates and is subject to 
the Scheduled Caste/Scheduled Tribe certificate being verified through proper channels. 
If the verification reveals that the claim that you belong to Scheduled Caste/Scheduled 
Tribe as the case may be, is false, your services will be terminated forthwith without 
assigning any further reasons and without prejudice to such further action as may be 
taken under the provisions of the Indian Penal Code for production of false certificates. 

 
12. The appointment is provisional in case of OBC Category candidates and is subject to the 

Other Backward Classes Certificates being verified through proper channels. If the 
verification reveals that the claim that you belong to Other Backward Classes or not 
belonging to the Creamy Layer, is false, your services will be terminated forthwith 
without assigning any further reasons and without prejudice to such  further action as 
may be taken under the provisions of Indian Penal Code for production of false 
certificates. 

 
13. The appointment is provisional in case of EWS Category candidates and is subject to the 

Income and Assets Certificate valid for the financial year 2020-21 being verified through 
proper channels. If the verification reveals that the claim that you belong to Economically 
Weaker Section, is false, your services will be terminated forthwith without assigning any 
further reasons and without prejudice to such  further action as may be taken under the 
provisions of Indian Penal Code for production of false certificates. 

 
14. At the time of verification of your  credentials  at  our  Kerala  Gramin  Bank, Head 

Office, KGB Towers, Malappuram, you are required to produce the following 
credentials/testimonials/papers etc. 

 
 Acceptance copy of Offer of Appointment letter duly signed 

 Medical Certificate of Physical Fitness from a Medical Officer not below the rank of an 
Assistant Surgeon / Civil Surgeon of Government of Kerala – Original. Ensure attestation 
of Photo & Thumb impression by Medical Officer with his/her name seal separately and 
affixing of office round seal. 

 Certificate in proof of Date of Birth (acceptable to the Bank) – Original and self 
attested copy (put signature with name). 

 Mark Lists (SSLC / Matriculation / Xth Standard onwards – Year wise / Semester wise) – 
Original and self attested copies (put signature with name). 

 Degree Certificate or Provisional Degree Certificate – Original and self attested copy 
(put signature with name). 

 Certificates of Higher Education / Technical Education, Computer Literacy, if any – 

Original and self attested copies (put signature with name). 

 Experience Certificates from Previous Employers (if applicable) – Original/self attested 

copy (put signature with name). 

 Two Character and Conduct Certificates – One from the Principal/Head of the 
Department of College/University last attended and one from a Respectable Person or a 
Gazetted Officer or Bank Officer (for a period of minimum 3 years) not related  to you – 
Original. 

 In case of candidates belonging to Scheduled Caste / Scheduled Tribe / Other Backward 
Classes Category, Caste Certificate issued by the Competent Authority, in the Proforma 
Prescribed by Government of India with the correct Name of the Sub Caste – Original 
(Issued by Tahsildar with date, name and office seal). 

 In the case of OBC, Non Creamy Layer Certificate which should be issued on or after 
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01-04-2021 – Original (Issued by Tahsildar with date, name and office seal). 

 

 In the case of EWS, Income & Asset Certificate valid for the financial year 2021-22 
(based on the income for the financial year 2020-21)– Original (Issued by Tahsildar 
with date, name and office seal). 

 

 Certificate from Medical Board in case of Persons with Disability (PWD, i.e., PWD-OC, VI, 
HI & ID) – Original along with certificate of disability in Form I,II or III as the case may 
be which is available in IBPS notification. 

 Photo Identity Proof with Address – Original and self attested copy (put signature 
with name). 

 PAN Card – Original and self attested copy (put signature with name). 

 Aadhar Card- Original and self attested copy (put signature with name). 

 Employment Exchange Registration Card or a declaration stating that you have not 
registered your name with any Employment Exchange in the country. 

 Candidate is required to submit FOUR passport size copies and TWO stamp size copies of 
your recent photograph (with blue background) duly writing your name in BLOCK 
LETTERS on the reverse of all the six copies. 

 
IMPORTANT: IN CASE YOU ARE UNABLE TO PRODUCE ANY OF THE ABOVE CERTIFICATES 

/DOCUMENTS, AS APPLICABLE TO YOU FOR ASCERTAINING THE ELIGIBILITY CONDITIONS, 

YOU WILL NOT BE ISSUED APPOINTMENT LETTER. 

IN ADDITION TO THE ABOVE YOU ARE REQUIRED TO PRODUCE SATISFACTORY CERTIFICATES 

OF ACCEPTANCE OF RESIGNATION, UNCONDITIONAL RELIEF AND GOOD CONDUCT FROM 

YOUR PREVIOUS EMPLOYER/S AND ALSO FROM THE PRESENT  EMPLOYER (IF ANY) AT THE 

TIME OF JOINING, WITHOUT WHICH, YOU WILL NOT BE ALLOWED TO JOIN THE BANK. 

PLEASE NOTE THAT THIS OFFER OF APPPOINTMENT IS PROVISIONAL ONLY AND IF IT IS 

FOUND AT ANY LATER STAGE THAT YOU DO NOT CONFORM TO ELIGIBILTY NORMS, YOUR 

CANDIDATURE WILL BE SUMMARILY REJECTED. ALSO, IN CASE AT ANY STAGES OF 

SELECTION, AND EVEN AFTER APPOINTMENT, IF IT COMES TO NOTICE OF BANK THAT YOU 

DO NOT POSSESS THE REQUISITE QUALIFICATION AND /OR YOU DO/DID NOT FULFILL THE 

ELIGIBILTY CRITERIA AS PER ADVERTISEMENT, YOUR CANDIDATURE WILL BE LIABLE TO BE 

REJECTED. FURTHER, IN CASE IT IS NOTICED THAT YOU HAVE FURNISHED ANY 

INCORRECT/FALSE INFORMATION OR SUPPRESSED ANY MATERIAL FACTS, YOUR 

CANDIDATURE WILL STAND CANCELLED. 

THIS IS NOT AN APPOINTMENT LETTER NOR DOES IT REPRESENT ANY COMMITMENT ON 

THE PART OF BANK TO SELECT YOU. 

 

 
Yours faithfully 

 

 
Chairman
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Date: 20/10/2022 

Name: SUJITH N 
Address: DARSANA HOUSE 
ARIYAKODE,  
KUNISSERY P.O 
 
 

Offer of Employment 
 

Dear SUJITH N 
 
We are pleased to offer you the position of Associate Software Developer in Test at SOTI KOCHI-Kerala. This is a permanent position with a 
three (3) months probationary period and is subject to a satisfactory background verification, references and acceptance of terms and 
conditions as stipulated in the employment contract.  

You shall join us on or before 10th July 2023. A formal employment contract detailing the employment terms and conditions will be issued to 
you on completion of joining formalities. On the first day of joining, you are requested to produce the following documents in original along 
with a copy of each: 
 

1. Educational Certificates 
2. PAN Card copy 
3. Aadhar Card 
4. Passport copy 
5. Latest passport size colored photo - 2 

 
As a confirmation of your acceptance, please sign a copy of this offer and email it to us. 
 

We look forward to having you on board soon. 

Regards, 

For SOTI India Private Limited   

 

 
George Oommen  
Senior Manager - People & Culture 
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Salary Annexure 

 Employee Name   SUJITH N 
 Date of Offer   20/10/2022 
 Business Title   Associate Software Developer in Test 

 Fixed Pay  
 Components   Annual   Paid Monthly  
 Basic Salary                                   300,000                                    25,000  
 House Rent Allowance                                    120,000                                    10,000  
 Leave Travel Allowance                                     40,000                                    3,333  
 Meal Vouchers                                     26,400                                    2,200  
 Books and Periodicals                                     30,000                                    2,500  
 Fuel & Car Maintenance                                      21,600                                      1,800  
 Driver Salary                                      10,800                                        900  
 Gift Vouchers                                       5,000                                         417  
 Professional Pursuits/Training                                     30,000                                     2,500  
 Mobile and Internet Allowance                                     30,000                                     2,500  
 Special Allowance                                    100,200                                     8,350  
 Provident Fund (Employer)                                     36,000                                     3,000  
 Cost to the Company                          750,000                              62,500  
 Gratuity   Payable as per Gratuity Act 1972 
- Income tax is not calculated 
- Employees' contribution towards PF will be deducted from the gross salary 
- Medical Insurance premium is co-paid and employee share will be deducted once a year from the gross salary. The 
premium amount may vary yearly subject to changes in company policy. 

 

For SOTI India Private Limited   

 
 
 
George Oommen  
Senior Manager - People & Culture 
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1 ADDITIONAL COMPENSATION 
Depending on the nature of your employment, you may be eligible to receive additional compensation in the following way:  

a) Discretionary Reward: By way of a discretionary performance based reward, subject to the achievement of financial objectives 
established by SOTI’s Finance Department.  You understand and agree that the amount of the reward, if any, and its payment on 
the part of SOTI, is entirely discretionary and is based on a recommendation by your manager and the formal approval by the senior 
leadership team of SOTI.  There is no guarantee of any reward of any amount in any particular year.  Under no circumstances should 
any reward be considered part of your wages or other regular employment compensation.  Reward eligibility is not considered to 
have been earned until such time as it is paid out.  You must be actively employed by SOTI at the time of payout in order to qualify 
for the payout.  

2 BENEFITS  
Upon joining SOTI, you will be eligible for the following entitlements and benefits:  

a) Leaves: 

 Earned leaves : 15 days in a calendar year  

 Sick leaves : 7 days in a calendar year 

 Casual leaves : 7 days in a calendar year 

b) Group Mediclaim Insurance Coverage : Employee & Spouse along with 2 dependent kids and parents/parents in-law covered from 
day 1 of joining. 

c) Personal Accident Coverage : Employee covered from day 1 of joining 

d) Term Life Insurance Coverage : Employee covered from day 1 of joining 

 

I confirm acceptance to the above offer and am available to take-up this employment on the ______________________. 

Employee Name:                   ________________________________  

Employee Signature:   ________________________________ 

Acceptance Date:        ________________________________ 

 

For SOTI India Private Limited   

 
 
George Oommen  
Senior Manager - People & Culture 
 






