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APPOINTMENT ORDER 

Station :Kattukulam 

Date:0I.06.2022

Smt.HARITHASREE.M.N, Mukkirikkattu Mana, Sreekrishnapuram PO, Palakkad ,679513 is 

appointed as a permanent/probationary/acting teacher under this management on a pay of Rs.35600/- per 

mensem in the scale of pay of Rs.35600-75400 and is posted as Music Teacher in the 

A.K.N.M.M.A.Memorial HSS Kattukulam from 01.06.2022 Onwards in the vacancy of 

Smt.Nirmala.K.P ,Music Teacher ( Sel Gr), who was retired on 31.03.2022 

This appointment is subject to the provisions of the Kerala Education Act and the Rules 

made there under and such other rules or orders issued from time to time by the Government or other 

competent authority. 

Certified that is no qualified teacher existing in service under this Educational Agency 
who is eligible for promotion to the vacancy for which the above appointment is made. 

Signature of Manager: K.Uaninarsyana 
anager 

AKNM-MA Memoria 
Higher Secondary Schoo 

Kattukulam 

Signature of Teacher: <h 
o6 2odd 

Ref No: 

THE APPOINTMENT IS APPROVED 

Certified that the above appointment has been made after satisfying that no qualified 
person retrenched from any of the Aided High Schools in the Education District and / Aided 
Primary Schools in Education Sub-District after putting in 2 years of service and drawing 2 
vacation salaries is available for absorption to the post in the school. 

Signature and Designation 

Educational Officer 
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PRIVATE AND CONFIDENTIAL 

 
Date: September 8, 2021         
 
Ms. Harsha   J     
PRABHA COTTAGE, 
ERAMANGALAM, NOCHULLY(PO), KUZHALMANNAM 
PALAKKAD-678702 
 

EMPLOYMENT AGREEMENT 
 
 
Dear Harsha, 
 
Further to the recent meetings and discussions you had with us, we are now pleased to offer you an 
appointment with Outsourcepartners International Private Limited (<the Company=) to the position 
of Reporting Analyst-Analytics at Band A1, on the terms and conditions set out herein after: 
 
1 EMPLOYMENT 

 
1.1 Your effective date of joining shall be no later than : September 13, 2021 

 
1.2 Notwithstanding the afore-said or anything to the contrary contained in this employment 

agreement or in the Letter of Intent (<LOI=) and/ or notwithstanding your acceptance of the LOI 
or the employment offer, the Company, for any business or operational reasons whatsoever 
including without limitation any reason which is beyond the Company9s control, or due to any 
unforeseen or unavoidable business circumstances, reserves the right to defer your date of 
joining to a later date to suit the business requirements. The Company will use reasonable 
endeavour to inform you at the earliest. (Applicable for Band A only) 
 

1.3 Your employment with the Company is subject to: 
 
(i) The accuracy and authenticity of the testimonials, documents and information provided by you 

to the Company. The Company will get authenticity of aforesaid, and of the personal and 
employment details, provided by you to the Company, validated, either internally or through any 
external agency engaged by the Company, and by accepting this offer, you hereby agree that 
you have no objection, and you unconditionally consent, to the same and grant Company the 
authority and power to do so including to get background verification / checks conducted without 
any further reference or notice to you and to share the report/s including of any such background 
verification / checks with any of Company9s advisors, attorneys or consultants or to produce, 
submit or file any such report/s before any court, tribunal, commission, enquiry officer, 
arbitrator/s, quasi-judicial authorities or government, statutory, labour and/or regulatory 
authorities or in response to any legal order, summon or notice or refer it and/or its details or 
contents in any show cause notice, charge sheet or legal / demand notice without any reference 
or notice to you and/or without your further or additional consent. 

(ii) Your being free from any contractual or legal restrictions preventing you from accepting this 
offer or starting work on the above-mentioned date; 

(iii) On our receiving two satisfactory references; and 
(iv) Your fully and truly disclosing on your own behalf and, if married, on your spouse9s behalf, full 

details of any external directorships held and any personal business interests including 
partnerships, proprietorships, shareholdings and trusteeships; involvement in any other 
business ventures, profession, vocation, occupation, etc. involving limited or unlimited liability; 
personal liabilities in connection with above-said activities; and involvement in other positions 
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external to the Company and acceptance by the Company of those external directorships, 
interests and/or positions on such terms & conditions as Company may prescribe in its sole 
discretion. In case Company do not accept or provide consent to any such directorships, 
interests and/or positions, you hereby agree to withdraw from any such directorships, interests 
and/or positions immediately and without any demur or protest.  
 

(v) If you breach, fail to fulfill or comply with any of the aforesaid conditions, this offer shall stand 
revoked automatically without any further reference or notice to you (whether you have 
accepted it or not) and, if you have already commenced employment with the Company, such 
employment will automatically terminate without giving you any claim for compensation or 
damages, but without prejudice to the Company9s rights and / or remedies against you. 

 
 
1.4 Probation: 

(i) You will be on probation* for a period of 180 Days from the date of joining which can be extended 
by the company at its sole discretion in case your performance does not meet requisite 
standards or for any other reason as deemed fit or proper by the company. At the end of the 
probation period your services with the company would be deemed confirmed unless 
specifically extended by the company in writing, within the said period of 180 Days 
*No probation period for Band D and above 
 

(ii) During the period of probation including during the extended period of probation, if any, your 
services are liable to be terminated by either party at any time without cause with 60 (sixty) days 
written notice or paying to the other party, in advance or simultaneously with letter, salary in lieu of 
such notice or salary for such period by which the notice period falls short of. However, if the 
exigencies of work, business or client commitments so requires; or if you are handling any sensitive, 
critical, confidential or time bound assignment / project / work; or if you want to leave in the middle 
of work, without serving your full notice period, wherein your presence, involvement or participation 
is required or is deemed necessary by the Management; or if any work is pending at your end; or if 
Management does not find suitable replacement or substitute in your place; or if satisfactory, full and 
proper hand-over and/or knowledge transfer is not given by you to the satisfaction of the 
Management; or if your not serving full notice period may have adverse impact on the business, 
client or work commitments or on your team, the Company may decline to relieve you earlier than 
the expiry of the entire period of notice. Your exit formalities will be initiated, and your relieving and 
experience letters will be issued subject, inter alia, to your fulfilling the aforesaid requirements. For 
removal of all doubts, it is hereby clarified that the term salary for the purposes of notice or notice 
period shall mean gross salary, which shall include basic salary, all the allowances, benefits and 
perquisites as per Appendix 1. 

 
(iii) In case, during your notice period, you abruptly stop reporting to duties or if you abscond from 

duties or absent unauthorizedly or absent without authorization without prior information to, and 
prior permission from, the Management, the Management shall mark you as 8absenting 
unauthorizedly9 / 8unscheduled off9 and you shall not be entitled to any salary / wages for 
aforesaid period. In aforesaid situation, Company shall not be under any obligation to issue your 
relieving and experience letters. The term 8unscheduled off9 shall mean 8absenting 
unauthorizedly9 or 8unauthorized absence9.  
 

(iv) Further, on your giving the notice of resignation, the Company may at its sole discretion relieve 
you from such date, as it may deem fit, even before the expiry of notice period, by paying salary in 
lieu of notice period, based on the business needs of the Company which may include without 
limitation client requirements or any security reasons or any productivity issues or your presence on 
Company premises including without limitation on the production / operation floor bringing in any 
negative impact on the working environment. The Company may take appropriate decision on such 
or similar situation.  Alternatively, Company may instruct you to proceed on garden leaves with salary 
during the period of your notice.  
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(v) Company shall recognize and accept the resignation tendered via official Company email (for 
removal of all doubts, it is hereby clarified that you are not, and shall not be, entitled / authorized / 
permitted to use client email for sending your resignation) or hard-copy resignation only. Therefore, any 
resignation submitted or informed via personal email, verbally, via sms, via telephone, via social media, 
or any other mode whatsoever shall not be recognized or taken notice of by the Company and same 
shall thus be not binding upon the Company.  

 

(vi) Waiver of notice period is at the sole discretion of the Company. If Company exercises such 
discretion then notice period shall be waived of by the Company in writing only therefore any verbal 
assurance given by, or discussion with, supervisor, manager, Human Resources team, etc. would not 
be binding upon the Company or its management.   

 
2 PLACE OF POSTING 

2.1 Your initial place of posting shall be at Kochi, Kerala. However, your services are transferable 
to any other another place either in existence now or which would come into existence 
henceforth. You may be transferred within India or outside India to serve the Company or any 
of Company affiliates. You may be transferred to any of Company9s or its affiliates existing 
offices or locations anywhere or to any of the future offices or locations which may come into 
existence or may get acquired henceforth / any-time in future. Due to business requirements 
or other exigencies, you may be required to work from home at the Company’s sole 
discretion; the Company hereby reserves the absolute right to call you back to work at 
any of its offices, as and when required. It is a condition to your employment that you comply 
with any such requirements / instructions of the Company without any protest or demur. 
The transfer will not deem to constitute a change in your conditions of service. The Company 
will not be responsible for any of your acts leading to any action against you as per the law of 
the country or state you have been deputed, transferred to or working from. 

 
 
2.2 You may however also be required to work at any other place that the Company may deem fit 

and as may be required from time to time. You may also be seconded, deputed or transferred 
to any other company associated to the Company or to Company9s clients9 or clients9 customers 
offices whether in India or abroad. 

 
2.3  Your place of work shall change in case of any relocation of the Company9s offices, for which 

you shall not be entitled to any additional compensation. 
 
2.4  Actual work timings and shifts may vary from time to time based on business and client / client9s 

customer service requirements. The Company reserves the right to change the working hours 
at any time and employee will be advised of the changes in advance. An employee is expected 
to work in any shift including in night shift as may be assigned to him/her by the Management.  

 
 
3 PERFORMANCE OF DUTIES 

3.1 You shall be assigned with all the duties and responsibilities of the Reporting Analyst-
Analytics at Band A1 and such other duties on behalf of the Company, as may be reasonably 
assigned from time to time by the Company9s management.  

 
3.2  You shall, at all times, be required to carry out the duties and responsibilities assigned to you 

by the Company, faithfully and diligently and in compliance with the established policies and 
procedures, endeavoring to the best of your ability to protect and promote the interests of the 
Company. 
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3.3. You have represented, stated, affirmed, declared and/or accepted, and/or you hereby 
represent, state, affirm, declare and/or accept that you presently are not in any kind or form of 
dual employment whatsoever and/or there is no impediment whatsoever including without 
limitation legal or contractual that prevents, stops, debars or disentitle you from accepting this 
offer or joining the Company9s employment, and you hereby unconditionally agree, 
promise,  guarantee and/or consent that you shall, without demur, fully indemnify the Company 
and its management, directors, managing director, principal officer, officers, employees, 
representatives, advisors, assigns and successors (here-in-after collectively and/or severally 
referred to as the <Indemnified=) and you shall, perpetually and irrevocably, keep the Indemnified 
fully defended, saved, harmless and indemnified from or against any or every losses, liabilities, 
damages, claims, demands, settlements, charges, fees, amounts, expenses and/or costs (here-
in-after collectively and/or severally referred to as the <Losses=) including without limitation as 
may be suffered, sustained, incurred or paid by, or alleged, levied or adjudicated against, or 
demanded or claimed from, the Indemnified. Without prejudice to afore-said, this offer is made 
on the clear understanding that your employment is on whole-time basis and that you shall not 
undertake, do, involve or engage in and/or accept any other part-time or full-time work, job, 
employment or any independent assignments, without the prior authorized, unambiguous and 
specific written consent of the Company. You shall not, during the term of your employment 
engage directly or indirectly, whether part-time or full time, whether for profit / commercial 
interest or otherwise, in any other employment, business, occupation, profession, vocation or 
activity, whether as a principal, agent, servant, employee or otherwise, which whether or not be 
detrimental, whether directly or indirectly, to the Company9s interests. Any engagement by you 
as aforesaid shall be construed as dual employment and you shall be liable to face strict 
disciplinary action for the same, which may go up to termination of your employment without 
any compensation or damages to you. Further, Company, without prejudice to its rights and/or 
remedies, reserves the right to seek injunctive relief against you and you hereby unconditionally 
agree, promise,  guarantee and/or consent that you shall, without demur, fully indemnify the 
Indemnified and you shall, perpetually and irrevocably, keep the Indemnified fully defended, 
saved, harmless and indemnified from or against any or every Losses including without 
limitation as may be suffered, sustained, incurred or paid by, or alleged, levied or adjudicated 
against, or demanded or claimed from, the Indemnified. Notwithstanding anything contrary 
contained here-in and/or without prejudice to afore-said, the Company reserves the right to 
claim from you the Losses or any deficit including by way of deductions from your salary, 
emoluments or remuneration including full & final settlement and/or as per the process of law 
and you hereby unconditionally authorize the Company to do so without any or further notice or 
reference to you.   

 
3.4 You shall use the office of the Company only for rendering such services for which you have 

been appointed. 
 
3.5 You are expected to attend office, except when traveling on business, during the working 

hours/shifts as may be decided by the Company. The Company practices a 48-hour work/week 
for all staff and management employees. You may be called upon to work in any of the shifts 
depending on the business and customer service requirements. Actual work timings and shifts 
may vary from time to time based on business and customer service requirements. By accepting 
this offer, you hereby agree to work in any shift including in night shift as may be assigned to 
you by the management. In case you, for the reasons attributable to you, work for less than 8 / 
9 hours a day (as the case may be depending upon your location of work), it would be treated 
as absence from duty and your wages / salary shall be deducted accordingly.  

 
3.6 You shall first apply for leave and get it sanctioned from your supervisor before proceeding on 

leave. Any leave taken by you otherwise shall not be taken cognizance of and your supervisor 
shall be entitled to mark you as 8absenting unauthorizedly9/9on unscheduled off9. Any sick leave 
of over three days9 has to be supported with medical certificate, fitness certificate and other 
medical documents including prescriptions, medicine bills, reports and records to support your 
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sickness and treatment. Any emergency leave shall be informed by you personally to your 
supervisor over a phone (not via sms) at least six hours before your shift time otherwise you 
would be marked as 8unauthorized absence /9or unscheduled off9.  

 
3.7  The employees shall be entitled to their monthly emoluments only if they give the normal 

production/output and perform work according to their scheduled working hours. In case, 
therefore, the employees resort to go-slow and/or intermittent stoppage of work, or slow-down 
or work-to-rule, or absent from duty, which shall include employee9s absence from the place or 
places where, by the terms of his/her employment or Company9s instructions, he or she is 
required to work (the employee shall be deemed to be absent from the place where he/she is 
required to work if, although present in such place, he/she refuses, defaults, omits or neglects 
to carry out his/her work), or the like, such employees shall be entitled to receive wages/salary 
only in proportion to the production/output given by them / hours during which they have actually 
performed normal work. This is without prejudice to the right of the management to effect penal 
deduction of wages/salary under applicable law or this Employee Handbook.      

 
 
3.8 You shall use client provided / allotted e-mail for rendering services to client only or strictly for 

client related official work only. Such e-mail shall not be used by you for any other purpose 
including without limitation for applying for leave, for tendering your resignation, for raising any 
grievance, etc. Further, you shall not communicate with the client or with client customers9 
directly via any mode or medium whatsoever unless prior written specific authority is provided 
to you by the Management.  

 
4.  Background Verification 
 

The Company will get employee9s background verified either internally or through any external 
agency engaged by the Company. By accepting the employment offer, employee agrees that 
he/she has no objection, , to any such background verification and grants the  Company the 
authority and power to do so including to get background verification / checks conducted without 
any further reference or notice to employee and to share the report/s including of any such 
background verification / checks with any of Company9s advisors, attorneys or consultants or 
to produce, submit or file any such report/s before any court, tribunal, commission, enquiry 
officer, arbitrator/s, quasi-judicial authorities or government, statutory, labour and/or regulatory 
authorities or in response to any legal order, summon or notice or refer it and/or its details or 
contents in any show cause notice, charge sheet or legal / demand notice without any reference 
or notice to employee and/or without further or additional consent from an employee.  

 
5.  External Interests 
 

Every employee shall fully and truly disclose on his/her own behalf and, if married, on his/her 
spouse9s behalf, full details of any external directorships held and any personal business 
interests including partnerships, proprietorships, shareholdings and trusteeships; involvement 
in any other business ventures, profession, vocation, occupation, etc. involving limited or 
unlimited liability; personal liabilities in connection with above-said activities; and involvement 
in other positions external to the Company and acceptance by the Company of those external 
directorships, interests and/or positions on such terms & conditions as Company may prescribe 
in its sole discretion. In case Company do not accept or provide consent to any such 
directorships, interests and/or positions, employee shall withdraw from any such directorships, 
interests and/or positions immediately and without any demur or protest.  
 

 
6 COMPENSATION 

6.1  As compensation for services to be rendered, you shall be paid a Basic Salary of Rs. 165,179 
per annum. The salary shall be payable on monthly basis in arrears on or about the last working 
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day of each calendar month but before expiry of the 7th day of the succeeding calendar month.  
Other allowances and benefits payable shall be as detailed in Appendix 1 hereto. 

 
6.2.1 The payment of all compensation shall be made in accordance with the relevant policies of the 

Company in effect from time to time, including normal payroll practices, and shall be subject to 
income tax deductions at source, as applicable. All requirements under Indian tax laws, 
including tax compliance and filing of tax returns, assessment etc. of your personal income, 
shall be fulfilled by you. 
 

6.2.2 The compensation paid to you has taken into consideration the status and        responsibilities 
of the appointment and as such, you will not be entitled to any other payment by way of any 
other allowances. 

 
6.3 By accepting this offer you authorize the Company to deduct from your remuneration including 

on termination of employment (including from salary, salary in lieu of notice, holiday pay, 
allowances, discretionary bonus (if any), etc.) all debts owed by you to the Company or any of 
its group or affiliate companies or any fine or recovery imposed by the Company including 
pursuant to the Company9s disciplinary procedure or to deduct any amount for absence from 
duty or for notice period not served by you or for damage to or loss of goods or Company assets 
or for recovery of advances or loans, etc. 

 
7.. CONFIDENTIALITY  

7.1 The term <Confidential Information= shall include all information, whether written or oral, that is 
not known by, or not generally available to, the public at large and that concerns the business, 
activities, employee relations, financial affairs, trade secrets, technology of the Company or 
otherwise relates to the Company or to Company employees, in any manner whatsoever, its 
customers, their clients, suppliers and other businesses or entities, with whom the Company 
does business, which may come to your knowledge or possession during the tenure of your 
employment with the Company. You shall hold such Confidential Information in trust and 
confidence and not disclose or divulge such Confidential Information to any other person or 
entity or use any such Confidential Information for your own benefit or the benefit of any other 
party, unless so authorized by the Company or required to be so disclosed or divulged in the 
course of the proper execution of your duties. You agree to sign the 8Confidentiality and Non 
Compete Agreement9 in the form annexed to this letter. 

 
7.2 You undertake not to make copies or duplicates of any Confidential Information or other 

sensitive property or materials of the Company, including but not limited to keys, access cards, 
diskettes, programs, photographs or such other proprietary information relating to the 
Company9s business. 

 
7.3 You shall keep strictly confidential, details of your salary and employment benefits within and 

outside the Company. 
 
7.4 You agree and confirm that the terms and conditions of this Clause 5 shall survive the 

termination or discontinuation of your services with the Company. 
 
8. INTELLECTUAL PROPERTY RIGHTS 

You shall be required to disclose promptly, completely and in writing to the Company any 
discovery, invention, methodology or improvements made thereto, process, software 
applications or products, conceived, developed or discovered by you, either individually or jointly 
with others, during your employment ("Inventions") and such Inventions whether or not patent 
applications are filed thereon shall at all time belong absolutely to and be the sole and absolute 
property of the Company. You agree to treat such Inventions as Company proprietary and 
confidential and to use such Inventions solely for the benefit of the Company.  You agree to 
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assign to the Company any and all rights, title and interest, including, but not limited to, 
copyrights, trade secrets and proprietary rights to the Inventions, information, materials, 
products and deliverables developed during the performance of services to the Company.  You 
agree that all the work performed by you and all Inventions, information, materials, products 
and deliverables developed by you while in the employment of the Company shall be the 
exclusive property of the Company and all title and interest therein shall vest in the Company.  
All such Inventions, information, materials, products and deliverables shall be deemed to be 
"works made for hire" under the United States Copyright Laws or applicable Indian laws (or any 
other applicable law).  If and when required by the Company, you shall at the Company9s 
expense take out or apply for letters patent, licenses or other rights, privileges or protection, as 
may be directed by the Company in respect of such Inventions, so that the benefit thereof 
accrues to the Company. You shall execute and do all instruments, acts, deeds and other things, 
which may be required by the Company for assigning, licensing any Inventions made during the 
employment, which shall vest with the Company including the name and all benefits arising in 
respect thereof. 

 
Pursuant to its exclusive proprietary rights, the Company shall have the sole and exclusive right 
inter alia to use, modify or adapt the Inventions, information, materials, products or deliverables 
developed by you during the performance of your services as an employee of the Company.   
 

9. DISCIPLINARY ACTION PROCEDURE  

Any breach of the Company's Code of Conduct, policies, etc., or any act of omission or 
commission constituting misconduct, or failure to attain or maintain a satisfactory work 
standard, by any employee will be regarded as a disciplinary or capability matter. The 
procedure for such misconducts, matters or offences including major misconduct shall be as 
set out under the Code of Conduct and/or Progressive Disciplinary Policy.  If you are accused 
of misconduct, you shall be liable to be suspended from service pending or in contemplation of 
enquiry. During suspension, you shall be entitled only to a subsistence allowance at the rate 
described in the attached Appendix - 2, forming an integral part & parcel of this employment 
agreement. The rate of subsistence allowance, as described in Appendix - 2, is as per the 
prevailing statutory regulations and is subject to change in terms of any statutory amendment 
thereto. Accordingly, the rate of subsistence allowance as per prevailing regulations, applicable 
from time to time, shall apply. If you are found guilty of any charge of misconduct, you shall be 
deemed to be absent during the suspension period and not be entitled to any compensation, 
remuneration or other amount except the subsistence allowance paid / payable. In the enquiry, 
you may bring only a co-employee (who is not accused of similar charges) to represent or assist 
you. In no case would you be entitled to bring any outsider who is not employed with the 
Company, to represent or assist you at such enquiry. 
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10. CODE OF CONDUCT 

You shall abide and be bound by the Company9s Code of Conduct, and the Code of Conduct 
will form a part of this employment agreement.  The Code of Conduct may be changed at any 
time at the discretion of the Company and the changed Code of Conduct shall thereupon bind 
you.  You will also carry out and abide by any instruction, policy issued by the Company from 
time to time.   
 

11. LAY OFF, TERMINATION OF EMPLOYMENT AND RETIREMENT 

11.1 The Company may, in the event of shortage of orders, finance, stores, power, etc., or, 
breakdown of machinery, equipment, communication or network systems, etc., or any serious 
technical issues, or any restrictions or the like placed by the Government or any statutory 
authority or the like, or seasonal variations or adverse climatic conditions or the like, or fire, 
catastrophe, civil commotion, epidemics, natural calamity, disaster, strike or slowing down of 
work on the part of employees, or any other sufficient cause of any nature whatsoever, 
temporarily stop work in any department / unit of the establishment or part thereof and lay-off 
any employee or employees concerned (including you), continuously or intermittently, for such 
period(s) as deemed necessary by the Management Company. 
 
During any period or periods of lay-off, you shall not be entitled to any wages or compensation 
except compensation under any applicable law; provided that, in case of lay-off for more than 
45 days during any period of twelve months, no lay-off compensation, in any case, shall be 
payable to any employee after the expiry of the first 45 days of lay-off, whether continuous or 
intermittent, which you are hereby deemed to have specifically agreed to by accepting the offer 
of appointment and remaining in the service of the Company. 

 

11.2(A)  After completion of the Probationary period, either the Company or you may at any time 
terminate this agreement without cause by giving in writing to the other party 60 (sixty) days 
notice or paying to the other party, in advance or simultaneously with letter, salary in lieu of such 
notice or salary for such period by which the notice period falls short of. However, if the 
exigencies of work, business or client commitments so requires; or if you are handling any 
sensitive, critical, confidential or time bound assignment / project / work; or if you want to leave 
in the middle of work, without serving your full notice period, wherein your presence, 
involvement or participation is required or is deemed necessary by the Management; or if any 
work is pending at your end; or if Management does not find suitable replacement or substitute 
in your place; or if satisfactory, full and proper hand-over / knowledge transfer is not given by 
you to the satisfaction of the Management; or if your not serving full notice period may have 
adverse impact on the business, client commitments or on your team, the Company may decline 
to relieve you earlier than the expiry of the entire period of notice, and withhold your relieving 
and experience letters. Your exit formalities will be initiated, and your relieving and experience 
letters will be issued subject, inter alia, to your fulfilling the aforesaid requirements. For removal 
of all doubts, it is hereby clarified that the term salary for the purposes of notice or notice period 
shall mean gross salary, which shall include basic salary, all the allowances, benefits and 
perquisites as per Appendix 1. 

 
11.2(B) In case you, during your notice period, abruptly stop reporting to duties or if you abscond from 

duties or absent unauthorizedly or absent without authorization without prior information to, and 
prior permission from, the Management, the Management shall mark you as 8absenting 
unauthorizedly9 / 8unscheduled off9 and you shall not be entitled to any salary / wages for 
aforesaid period. In aforesaid situation, Company shall not be under any obligation to issue your 
relieving and experience letters. The term 8unscheduled off9 shall mean 8absenting 
unauthorizedly9 or 8unauthorized absence9.  

 
11.2(C) Further, on your giving the notice of resignation, the Company may at its sole discretion relieve 

you from such date, as it may deem fit, even before the expiry of notice period, by paying salary 
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in lieu of notice period, based on the business needs of the Company which may include without 
limitation client requirements or any security reasons or any productivity issues or your presence 
on the Company premises including without limitation on production / operation floor bringing in 
any negative impact on the working environment. The Company may take appropriate decision 
on such or similar situation. Alternatively, Company may instruct you to proceed on garden 
leaves with salary during the period of your notice.  

 
11.2(D) Company shall recognize and accept the resignation tendered via official Company email (for 

removal of all doubts it is hereby clarified that you are not, and shall not be, entitled / authorized 
/ permitted to use client email for sending your resignation) or hard-copy resignation only. 
Therefore, any resignation submitted or informed via personal email, verbally, via sms, via 
telephone, via social media or any other mode whatsoever shall not be recognized or taken 
notice of by the Company and same shall thus be not binding upon the Company.  

 
11.2(E) Waiver of notice period is at the sole discretion of the Company. If Company exercises its 

discretion then waiver of notice period shall be in writing only therefore any verbal assurance 
by, or discussion with, supervisor, manager, Human Resources team, etc. would not be binding 
upon the Company or its management.  

 
11.2(F) After notice of termination, you shall cooperate with the Company, as reasonably requested by 

the Company, to effect a transition of your responsibilities and ensure that the Company is 
aware of all matters being handled by you. 

 
11.3 Upon termination of your employment with the Company for any reason, you shall promptly 

return to the Company any keys, credit cards, passes, confidential documents or material, or 
other property belonging to the Company, and return all writings, files, records, correspondence, 
notebooks, notes and other documents and things (including any copies thereof) containing 
Confidential Information or relating to the business or proposed business of the Company. The 
Company reserves the right not to relieve you of your employment in the event that all the 
Company9s documents / property / Confidential Information in your custody have not been 
properly handed over by you to an authorized representative of the Company. 

 
11.4  The Company reserves the right during any period of notice to exclude you from the premises 

of the Company, or to require you to carry out specified duties at premises other than those 
referred to in paragraph 3.1 above, or to carry out no duties, and to instruct you not to 
communicate with clients, client9s customers, employees, agents or representatives of the 
Company until your employment has been terminated, provided that you will continue to be paid 
and to enjoy normal contractual benefits during any such period. You shall not be entitled to 
engage in any other employment, work or business during the notice period. You shall not be 
entitled to take any leave (unless applied for and permitted in writing, and sanctioned, by the 
management and on such terms & conditions as may be prescribed by the management) during 
the notice period. Any leave sanctioned by the management shall result in extending your notice 
period by number of days you had taken the sanctioned leave.  

 
11.5 You shall retire on your 60th birthday or the last day before that, if your birthday does not fall on 

a working day. 
 
11.6 In addition to all the rights of the Company provided for in this employment agreement and 

under law, the Company may terminate your employment forthwith in any of the following 
circumstances: 

 
(i) Breach by you of any of the terms of this employment agreement; 

(ii) Breach of any clauses of the Company9s Code of Conduct as referenced in clause 8 
hereinabove;  
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(iii) Unauthorized absence beyond a period of  5 (five) consecutive days; 

(iv) Inability to perform your duties beyond a period of (30) days, whether on medical grounds 
or on any other grounds; 

(v) Physical or mental incapacitation to perform your duties; 

(vi) Any misrepresentation by you to the Company, whether made orally or in writing and 
whether expressly or by conduct, and whether at the time of appointment or prior or 
subsequent thereto; 

(vii) Commission of any act detrimental to the interests of the Company; 

(viii) Commission of any act of moral turpitude;  

(ix) Major misconduct; 

(x) Commission of an act of insolvency; 

(xi) Conviction in any court of law for the commission of any crime; or 

(xii) Your performance is continuously measured as below expectation for a period of two 
months, despite due training. 

(xiii) Either refusing to appear for a drug test as per company policy or failing to clear the drug 
test. 

(xiv) Breach of Information Security Guidelines 

Every EXL employee must be aware of their individual responsibility to maintain compliance 
with Information Security, Cyber Security and Data Privacy policies and undergo periodic 
trainings and awareness in this area. All employees must refer to Information Security & Data 
Privacy Policy to understand the Company9s requirements with respect to the collection, 
storage, use, transmission and disposal of information in electronic, voice or tangible written 
forms. The policy also details out guidelines for laptop users, access control, Email access, 
password management, Blackberry and PDA usage and maintaining clean desk. All the 
employees of EXL are required to fully comply with the aforesaid  policy. 
 

It is mandatory for all employees of EXL across levels to complete the Information Security 

Training within prescribed timelines (for details refer to ISG policy guidelines) 

 

Notwithstanding anything contained in clause 11.6, the Company reserves the right to terminate 
your employment without giving any notice period or pay in lieu thereof if you are in breach of 
the sub-clauses of clause 11.6 hereinabove. 

 

 

12A. JOB ABANDONMENT  

If you, abscond from duties, or remain unauthorizedly absent  or absent without authorization, 
or abruptly stop reporting to duties, or absent unauthorizedly without prior information to, and 
prior permission from, the Management, or remain absent without leave, or over-stay beyond 
your approved leave, for sixteen (16) consecutive days9, it will be deemed that you have 
voluntarily resigned from the services of the Company or relinquished your employment and in 
such an event your name shall automatically stand removed from the rolls of the Company. The 
Company in such a case shall not be under any obligation to issue your relieving and experience 
letters. Company shall further be entitled to recover salary in lieu of notice not served by you 
from your salary, allowances and full & final payment and you hereby authorize the Company 
to do so without any notice or reference to you or without any further consent from you.  You 

https://planet.exlservice.com/exlcontent/Shared%20Drive/EXL%20Information%20Security%20and%20Data%20Privacy%20Policy.doc
https://planet.exlservice.com/exlcontent/Shared%20Drive/EXL%20Information%20Security%20and%20Data%20Privacy%20Policy.doc
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also agree that Company shall not be under any obligation to prove your intent as described 
here-in and it shall be deemed that you have no intention to resume duties.  

 

13. OTHERS 

13.1 You will be bound by the Code of Conduct of the Company and all other rules, regulations, 
instructions, policies and orders issued by the Company from time to time, in relation to your 
conduct, discipline and service conditions such as leave, medical, retirement, etc. as if these 
Code of Conduct, rules, regulations, instruction, policies etc. were part of this employment 
agreement. 

 
13.2  You shall immediately inform the Company in writing about any change in your residential 

address. In case of any delay, negligence, failure or default on your part to do so, any 
communication, letter, notice, etc. addressed at your last known address available in Company 
records shall be deemed to be effective and valid communication to you and you shall be 
estopped from disputing or challenging the same.  

 
13.3 You represent that you have no interest or obligation that is inconsistent or in conflict with the 

terms contained herein.  You agree to notify the Company immediately if any such interest or 
obligation arises.  You also represent that you will not bring with you or disclose to the Company, 
or use in the performance of your responsibilities at the Company, any confidential information 
not generally available to the public of a former employer or any other party, unless you have 
obtained prior authorized written & specific authorization for its possession and use.  

 
13.4 You also agree that, during your employment with the Company, you shall abide by any 

confidentiality obligations you may owe to any former employer or other party.  You also agree 
and represent that you are not bound by any valid agreement or obligation of non-competition 
or non-solicitation to any or former employers or other parties. 

 
13.5 If any information furnished by you to the Company is found not to be true or is found to be 

false, misleading or inaccurate, or if you are found to have suppressed or concealed any 
material information / fact, or if you have misrepresented anything, the Company shall be 
entitled to terminate your employment without notice and/or without compensation or damages 
to you. 

 
13.6 You agree that if you breach any of your obligations inter alia pertaining to notice period, 

confidentiality, intellectual property rights, Inventions, non-compete or non-solicitation, the 
Company shall be entitled to seek equitable and injunctive relief against, and damages from, 
you, and notwithstanding anything contrary contained here-in this offer or in any of annexures, 
appendix, schedules, etc. appended to, or forming part & parcel of, this offer, you shall indemnify 
the Company for any and all the losses, liabilities, damages, costs or expenses suffered, 
sustained, incurred or paid by, or claimed / demanded from, or alleged, threatened, assessed / 
judged against, the Company including without limitation attorney fees and litigation costs. The 
provisions of this employment agreement shall be construed and governed in accordance with 
the laws of India.  

 
 
 
 
14A. Notification to New Employer 
 
In the event that you leave the employment of the Company, you hereby consent to the notification to 

your new employer of your duties and obligations hereunder with respect inter alia to 
confidentiality, intellectual property rights, Inventions, your notice period, your non-compete and 
non-solicitation obligations. 
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15. Proprietary Rights: You shall agree that the proprietary rights in any or all inventions, designs, 

applications, or work systems which you have made or developed, wholly or partially, during 

your employment with the Company, shall be the exclusive property of the Company. 

16. Travel for Work: From time to time you will need to travel within India and abroad.  You will 

need to maintain all required papers (passport, VISAs) to ensure ability to travel at short notice.  

While your base will remain the Kochi, Kerala region, the Company may request you to spend 

extended periods of time in other locations including the office of Company9s parent company 
in New Jersey, USA. 

17. Invention Assignment, Confidentiality and Non-Compete Agreement: Additionally you are 

also required to sign the Company's standard employee proprietary information agreement 

relating to confidential information and the assignment of proprietary developments to the 

Company. Your refusal and/or failure to sign the aforesaid agreement shall be sufficient cause 

for the Company to terminate your service forthwith without notice and compensation to you.  
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A copy of the agreement is attached for your signature as Appendix III (as applicable). 

Kindly sign and return the duplicate copy of this employment agreement, as a token of your 
acceptance of the terms and conditions set out herein. Also, please initial each page of the 
letter. 
 
Please note that by signing this offer letter / agreement, you have agreed to accept the 
employment with the Company on the terms and conditions set out hereinabove.  Upon your 
signature and return to us, this offer letter will be treated as an employment agreement and the 
terms and conditions of this employment agreement shall govern your employment with the 
Company. 
This offer shall automatically stand revoked in the event of your not joining the Company on or 
before the date mentioned in this employment offer letter / employment agreement. 

 
It is a pleasure to welcome you as a member of Outsourcepartners International Private 
Limited 
We are confident that your employment with the Company will prove mutually beneficial & 
rewarding, and we look forward to having you join us. 

 
 

Yours truly, 
For Outsourcepartners International Private Limited 

 
  

  
 

Ms. Parul Kataria   
Vice President - Human Resources 

 
I accept the offer on, and agree & consent to and accept, the terms and conditions as described in this 
letter. 
Agreed and accepted, and consented to, by me.  

 
 
 
 _______________________________ 

Ms. Harsha   J 
 
Dated: 9/13/2021 
 
Permanent Address:  
PRABHA COTTAGE, 
ERAMANGALAM, NOCHULLY(PO), KUZHALMANNAM  
PALAKKAD- 678702 
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COMPENSATION & BENEFITS 
 

 You may be covered under the Employees' State Insurance Act, 1948 (ESI Act), if 
applicable. The requisite amount as per provisions of, and as prescribed in, the ESI Act 
towards employee's contribution would be deducted from your compensation. You shall be 
entitled to ESI benefits in accordance with the applicable statutory requirements. 

 

 You shall be provided with superannuation benefits of Employees9 Provident Fund and 
Gratuity in accordance with the applicable statutory requirements.   

 

 You shall be covered under, a comprehensive medical insurance coverage (under 
Mediclaim Policy) for self, spouse and dependent children, not exceeding 3 dependents in 
total, and the personal accident insurance coverage for self only, as per the Company 
policy. 

 

 You shall be entitled to other allowances and benefits, as applicable as per Company9s 
Policies. Details of other allowances and benefits are attached hereto as Appendix 3 
(amended from time to time) 

 

 You may receive an amount towards annual discretionary bonus based entirely on the 
management9s assessment of your performance, your team9s performance and Company9s 
overall performance during the previous calendar year (January to December).  This bonus 
is payable at absolute sole discretion of the management of the Company and will be 
subject to deduction of tax at source, as applicable. Decision of the management in this 
regard shall be final and binding upon you, therefore, you cannot claim it as your contractual 
or legal right. Your entitlement, if any, for discretionary bonus shall be subject to inter alia –  
a) all bands in support functions and in Operation Management excluding all employees 

eligible for Payment for Performance 
b) your name appearing on the pay-rolls of the Company on the payout date of 

discretionary bonus; 
c) you have not given notice of resignation, or are not absenting unauthorizedly, or have 

not abandoned your job, or no disciplinary proceedings are initiated / contemplated 
against you, or you have not initiated your resignation discussions with the 
management, or you are not on approved sabbatical leave, or you have not initiated 
your sabbatical leave discussions, prior to or on the payout date of discretionary bonus; 

d) you are not serving, or you are not required to serve, a notice period on the date of 
payment of said discretionary bonus; and  

e) you are not otherwise disentitled or ineligible in any manner whatsoever to get the 
discretionary bonus amount.  

If any of the aforesaid conditions are not met then any letter issued to you for payment of 
discretionary bonus prior to actual payment date shall automatically become null & void 
without any notice and compensation or damages to you and Company shall not be under 
any obligation to act on, or honour the, same. 

 
Notes:  

 The cost to the Company for the above mentioned benefits will be limited to the amount 
mentioned hereinabove or as provided in applicable policies or as may be determined 
by the management in its absolute sole discretion from time to time.  If any of the above-
mentioned benefits becomes chargeable to tax because of any reason whatsoever, it 
is hereby clarified that it would be your responsibility to pay the taxes, if any. The 
Company will, in no case, be responsible to bear any of your tax liability. 

 Benefits provided to you under any applicable schemes will be governed by the 
Company9s rules and regulations framed in this regard. It is the absolute discretion of 
the management to decide whether any such particular benefit will be provided to you 
or not. 
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Allowances (as applicable) 
You may get paid following allowances as per the following specifications and 
annualized limits. 
*Telephone Allowance, which includes telephone(s) installed at your residence, up to 
a maximum limit as applicable per annum.  This will be paid on the submission of 
telephone bills and evidence of your payment of the same. 
*Vehicle Running and Maintenance Allowance: Expenses as provided in applicable 
policy or as per limits prescribed under the Income Tax Act, 1961 read with Income tax 
Rules, 1962 as amended up-to-date towards petrol / diesel / CNG and maintenance of 
vehicle shall be paid up to a maximum limit as applicable per annum.  This will be paid 
on submission of bills. 
**Personal Driver Allowance: Amount up-to-maximum limit as applicable per annum.   
*Applicable for Band B and above 
**Applicable for Band C and above 

 
 
 

CONFIDENTIALITY AND NON COMPETITION AGREEMENT 
 
 
 

As a condition of my provision of services to or on behalf of exl Service.com (India) Private 
Limited.(hereinafter referred to "the Company=), I make the following statements with the 
understanding and intent that they be relied on by the Company in entering into an agreement 
and by the Company in extending its offer of employment.  I acknowledge and understand that 
in providing services to and on behalf of the Company, I will have access to Confidential And 
Proprietary Information (as defined hereunder).  

 
a. I understand that the term <Confidential and Proprietary Information= shall include all 

information, whether written or oral, that is not known by, or not generally available to, 
the public at large and that concerns the business, activities, financial affairs, trade 
secrets, technology of the Company or otherwise relates to the Company, in any 
manner whatsoever, its customers, their clients, suppliers and other businesses or 
entities, with whom the Company does business, which may come to your knowledge 
or possession during the tenure of your employment with the Company.   

 
b. I agree that during the period in which I provide services to the Company: 

I will use my best efforts and exercise the utmost diligence in keeping confidential, all 
Confidential and Proprietary Information, unless lawfully made available by a client or 
the Company concerning any client of the Company or by the Company itself which I 
may learn, acquire or get possession of, during the course of or by virtue of my 
provision of consulting services to the Company.  I will use such materials and 
information relating to Confidential and Proprietary Information solely for the benefit of 
the Company and its clients and will not use such information for any other entities or 
persons.  At the conclusion of my relationship with the Company I will return any 
material relating to Confidential and Proprietary Information and any copies thereof. 

 
c. I agree not to keep at any time on my person or in my possession, except in the 

necessary performance of my duties, any material relating to Confidential and 
Proprietary Information acquired by me, whether produced by me or by employees or 
agents of the Company or any client. I agree to safeguard all such Confidential and 
Proprietary Information materials while they are in my possession, and to surrender 
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them and all copies, which have been made of them to the Company upon termination 
of my relationship with the Company. 

 
d. I will at all times exercise discretion in discussing with others the affairs of clients, 

avoiding unnecessary identification of names, places, and other specifics, and I will 
take reasonable precautions to make sure that such discussions cannot be overheard, 
and electronic communications cannot be intercepted either by client's employees or 
outside persons. 

 
e. I will not make any private use of Confidential and Proprietary Information that may 

come to my attention because of my employment with the Company, nor will I pass 
such Confidential and Proprietary Information on to anyone else.  I understand the term 
"use" includes, but is not limited to, anyone's purchase or sale of securities influenced 
by such Confidential and Proprietary Information, access to which is directly or 
indirectly due to my relationship with the Company. 

 
f. I agree to disclose and assign promptly, completely and in writing to the Company any 

inventions, whether or not patentable, and including but not limited to, any innovations 
on processes, methodologies, software applications or products which I discover, 
conceive and/or develop, either individually or jointly with others, during the term of my 
relationship with the Company ("Inventions").  I understand that all inventions which I 
do hereby assign are and shall become the exclusive property of the Company, 
whether or not patent applications are filed thereon, and I agree to treat such inventions 
as Company proprietary and confidential information and to use such solely for the 
benefit of the Company.  I hereby assign to the Company any and all rights, title and 
interest, including, but not limited to, copyrights, trade secrets and proprietary rights to 
the information, materials, products and deliverables developed during the 
performance of services to the Company.  All work I perform and all information, 
materials, products and deliverables developed by me in acting as a consultant to the 
Company shall be the exclusive property of the Company and all title and interest 
therein shall vest in the Company.  All such information, materials, products and 
deliverables shall be deemed to be "works made for hire" under the United States 
Copyright Laws.  Pursuant to its exclusive proprietary rights, the Company shall have 
the sole and exclusive right inter alia to use, modify or adapt the information, materials, 
products or deliverables that I developed during the performance of services as a 
consultant to the Company.  I agree to provide all necessary assistance required to 
perfect such assignment of rights defined in this provision. 

 
g. I will not for a period of two year after the termination of this agreement, whether 

voluntarily or involuntarily (a) directly or indirectly solicit to provide or provide, without 
the prior written consent of the Company, any professional services such as those 
provided by the Company for anyone who is a client of the Company anytime during 
the twelve months prior to my leaving the Firm and for whom I provided any service as 
an employee of the Company during the five years prior to my leaving or (b) directly or 
indirectly, without the prior written consent of the Company, solicit for employment with 
myself or any Company or entity with which I am associated, any employee of the 
Company or otherwise disrupt, impair, damage, or interfere with the Company9s 
relationship with its employees.  The non-compete provisions of this paragraph will not 
apply to a client of the Company for whom I performed services or with whom I had 
significant professional contact prior to joining the Company and which list of clients I 
have disclosed to the Company prior to my joining.   

 
h. If I am directed by any governmental agency or judicial forum or asked to testify 

concerning any matter learned in the course of services provided to or on behalf of the 
Company, I will immediately notify the Company before making any disclosures. 
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i. I further agree that in the event of termination of this agreement, or my employment 

with the Company, whether of my own volition or otherwise, for a period of two (2) year 
thereafter, I shall not directly or indirectly, provide any services to or take up 
employment with any of the existing customers of the Company.  

 
j. That in the event I am found to be in breach of this agreement, or my employment 

agreement with the Company, I shall be liable to pay to the Company a sum equivalent 
to the remuneration / compensation received by me, from the Company, in the last 
three months immediately preceding the termination. This will in no way effect the other 
rights which the Company may have against me, especially the right to obtain injunctive 
relief against, and damages and indemnification from, me. 

 
 
        ______________________________________ 
 

Ms. Harsha   J 
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Appendix 1 
 

Name : Ms. Harsha   J     
DOJ :  September 13, 2021 
Designation:  Reporting Analyst-Analytics 
Band : A1 

 

  
 
 
 

1. Group Medical insurance coverage for self and dependents (Spouse and 2 children) 

and Group Personal Accidental coverage for self.  

2. You shall be provided with benefits of Gratuity in accordance with applicable 

provisions of the Payment of Gratuity Act, 1972 as amended up-to-date 

 
 
 

 
 
 

 
 

  

Heads of Compensation : Annual Compensation

Basic 165179

Provident Fund 19821

Total Fixed Compensation (A) 185000

Transport 30000

Canteen 12600

Accident Insurance and Mediclaim Premium 7200

Other Benefits (B) 49800

Gratuity 7945

Employers ESIC 5368

Other Retirals Benefits (C ) 13313

Total CTC (A+B+C) 248113

Cost of Other Benefits Provided by Company (Non - Monetary)

Retirals

You are required to give the BOA options in the Prescribed format

*In case the Basic + DA is more than Rs. 15000, PF is optional and you have to give your 

option for the same. Coverage is mandatory for those who are already covered under PF 

Scheme.

Performance bonus will be as per the EXL bonus policy, and would be paid based on 

company's / individual's performance
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Appendix - 2 

 
The below rate of subsistence allowance is as per the prevailing statutory regulations 
and is subject to change in terms of any statutory amendment thereto. Accordingly, the 
rate of subsistence allowance as per prevailing regulations, applicable from time to 
time, shall apply.  

 
Rate of subsistence allowance: Reference para 7 of the employment agreement – 

 
If you are suspended, and enquiry is initiated, in 

 
A. Noida [Gautam Budh Nagar] (State of Uttar Pradesh) or Gurugram [Formerly: 

Gurgaon] (State of Haryana) locations:  
Subsistence allowance shall be at the rate of 50% (fifty per cent) of your average 
monthly salary over a period of three months immediately preceding your suspension. 
Provided that, you shall not be entitled to receive any subsistence allowance if you 
accept any other employment, during the period of your suspension.   

 
A. Pune or Mumbai (State of Maharashtra) location: 

I. For the first ninety days of the suspension period, subsistence allowance to be paid 
per month shall be equal to one half of basic salary and other compensatory 
allowances to which you would have been entitled if you were on leave with wages.  

II. If the enquiry gets prolonged and you continue to be under suspension for a period 
exceeding ninety days, the subsistence allowance to be paid per month for a further 
period of ninety days shall be equal to three-fourths of basic salary and other 
compensatory allowances. 

 
iii.   If the enquiry is not completed within a period of one hundred and eighty days, you 
shall be paid basic salary and other compensatory allowances in full as subsistence 
allowance to be paid per month until such time as the enquiry is finally concluded: 
Provided that, where the findings of the enquiry officer show that such enquiry is 
prolonged beyond a period of ninety days, or as the case may be, beyond one hundred 
and eighty days, for reasons directly attributable to you, the subsistence allowance to 
be paid per month shall for the period exceeding ninety days or, as the case may be, 
for one hundred and eighty days, be reduced to one-half of basic salary and other 
compensatory allowances:         
Provided further that, you shall not be entitled to receive any subsistence allowance 
if you accept any other employment, during the period of your suspension. 

 
C. Bengaluru (State of Karnataka) location:   

i. Subsistence allowance shall be an amount equal to fifty per cent of the salary which 
you were drawing immediately before your suspension, for the first ninety days 
reckoned from the date of such suspension 

ii. If the period of suspension exceeds ninety days, but does not exceed one hundred 
and eighty days, you shall be entitled to receive, after the said period of ninety 
days, a subsistence allowance equal to seventy five per cent of your salary which 
you were drawing immediately before your suspension. 

iii. If the period of suspension exceeds one hundred and eighty days, you shall be 
entitled to receive, after the said period of one hundred and eighty days, a 
subsistence allowance equal to ninety per cent of your salary which you were 
drawing immediately before your suspension. 
Provided that where the enquiry is prolonged beyond the period of ninety days for 
reasons directly attributable to you, the subsistence allowance, shall, for the period 
exceeding ninety days shall be reduced to fifty per cent of your salary, which you 
were drawing immediately before your suspension:  
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Provided further that you shall not be entitled to receive any subsistence 
allowance if you accept any other employment, during the period of your 
suspension. 

C. Kochi (State of Kerala) location: 

i. Subsistence allowance shall be an amount equal to fifty per cent of your salary 
which you were drawing immediately before such suspension 

i. If the period of suspension exceeds ninety days, the amount of subsistence 
allowance shall be increased after the expiry of ninety days to seventy-five percent 
of your salary which you were drawing immediately before such suspension:  

Provided that where the enquiry is prolonged beyond the period of ninety days for 
reasons directly attributable to you, the subsistence allowance, for the period 
exceeding ninety days, shall be reduced to fifty per cent of your salary, which you were 
drawing immediately before your suspension: 

Provided further that you shall not be entitled to receive any subsistence allowance 
if you accept any other employment, during the period of your suspension. 

 
 

D. Jaipur (State of Rajasthan) location:  
 

I. Subsistence allowance, for the first ninety days of suspension, shall be an amount 
equal to fifty per cent of your salary which you were drawing immediately before 
such suspension; 

 
II. If the period of suspension exceeds ninety days, the amount of subsistence 

allowance shall be increased after the expiry of ninety days to seventy-five percent 
of your salary which you were drawing immediately before such suspension:  

 
Provided that where the enquiry is prolonged beyond the period of ninety days for 
reasons directly attributable to you, the subsistence allowance, for the period 
exceeding ninety days, shall be reduced to fifty per cent of your salary, which you were 
drawing immediately before your suspension:  
Provided further that you shall not be entitled to receive any subsistence allowance 
if you accept any other employment, during the period of your suspension. 

 
E. Hyderabad (State of Telangana) location:  

 
i. Subsistence allowance, for the first six months of suspension, shall be an amount equal to 

fifty per cent of your wages/salary which you were drawing immediately before such 
suspension; 

 
ii. If the period of suspension exceeds six months but not one year, the amount of 

subsistence allowance shall be increased after the expiry of six months to seventy-
five percent of your wages/salary which you were drawing immediately before such 
suspension:  

 
iii. If the period of suspension exceeds one year, the amount of subsistence allowance 

shall be increased after the expiry of one year to one hundred percent of your 
wages/salary which you were drawing immediately before such suspension: 
Provided that where the enquiry is prolonged beyond the period of six months for 
reasons    directly attributable to you, the subsistence allowance, for the period 
exceeding six months, shall be reduced to fifty per cent of your salary, which you were 
drawing immediately before your suspension:  
 
Provided further that you shall not be entitled to receive any subsistence  
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  Allowance if you accept any other employment, during the period of your suspension. 
 
F. Chennai (State of Tamil Nadu) location: 

 
Subsistence allowance shall be an amount equal to fifty per cent of the wages/salary 
which you were drawing immediately before your suspension, for the first ninety days 
reckoned from the date of such suspension; 
 
If the period of suspension exceeds ninety days, the amount of subsistence allowance 
shall be increased after the expiry of ninety days to seventy-five percent of your 
wages/salary which you were drawing immediately before such suspension:  
 
Provided that where the enquiry is prolonged beyond the period of ninety  
days for reasons directly attributable to you, the subsistence allowance, for the  
period exceeding ninety days, shall be reduced to fifty per cent of your salary,  
which you were drawing immediately before your suspension. 

 
Provided further that you shall not be entitled to receive any subsistence 
allowance if you accept any other employment, during the period of your 
suspension. 

 
 
 
 

________________________________   
 
Ms. Harsha   J 
 
 
 
 
 
 
 
 

 









SMC GLOBAL SECURITIES LIMITED 

smc Member: NSE BSE MSE NCDEX ICEX MCX 

Cleartng&Trading Member : Cash. F&0, Curency. Debl & Commodty 
SEBI Regn. No. : INZ O0019438 Research Analyst Na. : INH100001849 Ivestment Adviser No. : INA100012491 

Moneywise. Be wise. 
Regd. Office: 11/68, Shant Chamber, Pusa Road, New Delhi-110005
Ph:+91-11-30111000, 40753333 Fax +91-11-25754365 CIN No.: L748990L1994PLCO63609 

E-mai: smc@Smandiaonline .com Website : www.smdndíaoníne.com 

Ref: SMC/61af1ae44a2d41f4 

Date: 17-May-22 

To, 
Manju T 
Thennamanallur 

Tamil Nadu, Tamil Nadu 641109 

OFFER LETTER 

Dear Ms. Manju T, 

SMC Global Securities Ltd. is pleased to offer you the position of Relationship Manager Sales in Business Development- 

Online department at our TMN - Coimbatore - 1 location on the terms and conditions mutually discussed and agreed by uS, 

on the basis of the information furnished by you in your application, CV and other documents and personal intervlew, 

We offer you an all inclusive remuneration of Rs. 174000.00/- per annum subject to the statutory deductions. This 

remuneration is on the basis of what is commonly known as "cost to company" Rs. One Lakh Seventy Four Thousand Only/- 

per annum. 

You are requested to join the company on or before 17-May-22. The formal appointment letter will be issued to you on your 

joining our organization. Any change in the Date of Joining by you must be informed in advance to the Company in writin9 

failing which the offer shall be deemed null and void. 

We trust that your knowledge, skills and experience will be our most valuable assets. 

DOCUMENTS TO BE SUBMITTED AT THE TIME OF JOINING 

You are requested to submit the following documents at the time of joining 

Original and attested copies of Education Certificates and mark sheets. 

Five recent passport size color photographs. 

Relieving / experience letter from previous employer. 

Date of Birth proof. 
Last salary slip from previous employer. 

Address proof (like Passport, Driving license, Voter ID Card) 

Cancelled Cheque 

You will be on probation for a period of 6 Months from the date of joining and will continue to be on probation unless 

confirmed in writing. 

Offer stands cancelled in case of any deviations from the information provided or your failure to report within 21 days from 

issuance of offer letter /date of joining 17-May-22 whichever is later. Without submission of complete documents your 

joining will be at the discretion of the Management. Joining is subject to the condition that if any information is found 

incorrect or the reference check fails, the appointment shall stand terminated without financial obligations. 

Please sign copy of this letter and return it to HR which signifies your acceptance of this offer of employment. 

In case you need any further clarifications, please contact HR. 

For SMC Global Securities Ltd. 

Authorised Signatory 

IManju T accept the aforesaid offer and the terms thereof. 

. 
Date: 1%/22/ A02 
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February 15, 2022  

Welcome to Wipro’s Work Integrated Learning Program (<WILP=)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Roshan M,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (<WILP=) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (<Wipro or
<Company=).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro9s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a <Project Readiness Program= (8PRP9) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M-Tech degree from one of the premier engineering Institution / University upon successful completion of
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the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may
be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
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relevant laws including contributions under Employees9 State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from
the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester. 

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in
the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (<Training Agreement=).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro9s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (<University=) that collaborates with Wipro for
WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.  



2/15/22, 9:19 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&use…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23715847&item=… 4/10

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee9s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  
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xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
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all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro9s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro9s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
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assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your <Project work= would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes
lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company. 

iv. The full day lecture sessions will be held at any of Wipro9s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. 
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Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I Roshan M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (8Wipro9) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that 8Personal Information9 means any information, relating to me that is available with Wipro and is capable
of identifying me.=

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
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Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction. 

<EMERGE= a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
<corporate world=. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro9s businesses and work environment.

The methodology of training is <Project Based Learning= (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as part of
the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 per
annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled,
you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per
company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team9s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from your
joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
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with Wipro9s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 Accept  Decline

 Signature Roshan M 15/2/2022 9:18 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23715847
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OFFER LETTER

cst / D Ev / 2022 I 01.1-0 70
Thursday, 07 Apll2022

To

Mr. Vipin V
Plachikkad House
Mylaroad Koduvayur (PO)
Palakkad
Kerala- 678501

Dear Vipin,

We have pleasure in confirming our offer of employment as Trainee Software Engineer at CADS
Software lndia (P) Ltd.

Date of joining

Youremploymentiseffectivefromthedateofjoining,whichshallnotbelaterthanlSth April2022.

Place of work

Your place of work is at our office located at Type ll/5, Dr. VSI Estate, Rajiv Gandhi Salai,
Thiruvanmiyur, Chennai 600 041. The place of work is subject to change based on the organization
business requirement, and in the interest of CADS lndia.

Probation

You will be on probation for a period of six months from the date of joining. The company may at its
discretion, extend or reduce such probationary period subject to your performance. 

-During 
the

probationary period this appointment may be terminated without assigning any reasons, by either party
on one month's notice or on payment of one month's salary in lieu of notice.

Confirmation

On successful completion of the probationary period there will be a performance review and your
appointment may be confirmed, subject to satisfactory performance. You will also become entifled to
the additional benefits which will be described in the Appointment Letter.

Retirement Age

The standard retirement age at CADS Software lndia (p) Ltd is 65 years.

Other work

Your posiiion is a fLrll time employment with this company and you shall devote yourself exclusively to
the business of the company.

Holidays and Leave

You will be entitled to Holidays and Leave as perthe Holiday and Leave Policy of the Company.

GLOBAL CONSTRUCTION
SOFTWARE AND SERVICES
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CADS Software lndia (P)Ltd.

Type ll/5, Dr. VSI Estate, Rajiv Candhi Salai,

Tiruvanmiyur, Chennai - 500 041
Phone ; +91 (O) 4422542112

CST. 33AAACC4632P1ZM

AUTODESK. Microsoft Partner
AuthorisedDeveloper GoldApplicationDevelopmefi
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lnsurance

The Company insures the Employees and dependents for Medicare protection for hospitalisation,
Accident lnsurance and Group Term lnsurance as per the company policies.

Salary

Your gross annual compensation is Rs.3,50,000/-( Rupees Three Lakhs Fifty Thousand Only) on a

cost to the company basis; details are provided in Annexure A.

Salary Review

After your confirmation, your salary may be reviewed annually, usually in the month of April. Your
increment is discretionary and is subject to your performance and the company results.

Gratuity

You are eligible to Gratuity as prescribed in the Payment of Gratuity Act, 1972.

Offer letter validity

This offer letter remains valid only if acceptance of the offer letter by signing in all pages"

Please confirm your acceptance by sending the scanned copy of signed letter at the earliest.

Yours sincerely

For CADS Software lndia Pvt. Ltd.

J. /.,
Kalavathy Seshadri

Sr. Corporate Manager - Human Resources

l, Vipin V, agree to accept employment on the terms and conditions mentioned in the above offer of
appointment.

v;;E
01l o+l aora .

(Date)

GLOBAL CONSTRUCTION
SOFTWARE AND SERVICES
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CADS Software lndia (P)Ltd.

Iype lll5, Dr. VSI Estate, Rajiv Candhi Salai,

Tiruvanmiyur, Chennai - 600 041

Phone : +91 (O) 4422542112
CIN : U30006TN1996PTCO34854
CST: 33AAACC4632P1ZM

f\auroDESK. Microsoft Partner
- - Authorised Developer Gold Application Development
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Ms. Anju P

Pallathampully.

Tattamangalam.P.O, 

Palakkad-678102

India

Ph: +91-6238576243

www.infosys.com

askus@infosys.com

F 91 80 2852 0362

T 91 80 2852 0261

Bangalore 560 100, India

Electronics City, Hosur Road

44, Infosys Avenue

CIN: L85110KA1981PLC013115

INFOSYS LIMITED

Dear Anju,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas

can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients

continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO

EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.03.03 17:46:44 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Ms. Anju P

Pallathampully.

Tattamangalam.P.O, 

Palakkad-678102

India

Ph: +91-6238576243

Dear Anju,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is

Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 07-Mar-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be

communicated to you upon successful completion of training. You may be asked to relocate to any of

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending

on business requirements. In such an event, your remuneration and other benefits shall be determined

in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly

or indirectly, the power to direct or cause the direction of the management, policies or operations of an

entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration

of the classroom/virtual training will be based on the business requirement. Your continued

employment with the Company is subject to your meeting the qualifying criteria till the end of the

training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and

your allocation to Unit. On successful completion of your probation, you will be confirmed as a

permanent employee. Your confirmation is also subject to your submitting the documents required by

the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working

days of earned leave annually during probation. On confirmation as a permanent employee you will

be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to

you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the

Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or

abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The

Service Agreement details the scope, terms and conditions of your employment, the necessary training

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is

generally the first day of the subsequent month post completion of training. You will be required to

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of

the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All

these proofs will need to be submitted on the day of joining. Further, you should have been declared as

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any

of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time

of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of

having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been

provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.

This allowance will be paid to you during your probation period, on the condition that your base location

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in

your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for

Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.

The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).

You will be covered by default under the Standard Plan which provides you and your family (your

spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

Page 3 of  7

Company Confidential - This communication is confidential between you and Infosys Limited 



You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of

Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The

details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet

the prescribed criteria, your training/employment can be terminated by the Company with one-month

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary

thereof in case you decide to leave our services, subject to the Company's discretion. Where

circumstances make it necessary, the Company will have the discretion to relieve you only at the end

of the three months' notice period. Similarly, the Company can terminate your services by giving

three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes

misconduct, your training/employment can be terminated by the Company with immediate effect without

notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected

joining date to validate your identity, the address provided by you, your education details and details

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the

Company conducting such background checks. In this connection, you are required to furnish the

documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole

discretion, reserves the right to withdraw this offer without notice and compensation or to take any

appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for

further information, to substantiate the details that you have earlier provided to the Company, before

initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are

unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /

Member / Employee of any other organization / entity engaged in any form of business activity

without the consent of Infosys. The consent may be given subject to any terms and conditions that the

Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your

graduation, without any active backlog papers. Your simple average should not be less than what was

specified during the selection process. You should also have completed all studies, course requirements and

examinations required for the award of the educational qualification recorded by you in your application for

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at

the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted

on the day of joining. Further, you should have been declared as passed by the relevant examination

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation

of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and

administrative topics and procedures. The Company reserves the right to change these Policies at any time in

its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance

of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to

your employment with us. This offer is also conditional upon your acceptance and execution of the

Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with

regard to this subject matter and supersedes any other promises, warranties, representations or agreements,

whether written or oral. It is entered into without reliance on any promise or representation other than those

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized

officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and

conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of

the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all

the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO

EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________

Sign your name

__________________ _____________________

Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2022.03.03 17:46:44 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Anju P

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a

monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting

the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN

(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan

allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be

determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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